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It Do It Activity Sheet and prepare their 
group’s presentation. 
 

4. Each group will report their results and 
hand in their completed Activity Sheets. 

 
 
 

4. Students will present their results and 
hand in their Activity Sheets at the end of 
class. 

 
Teacher Follow-Up Activities 
Teacher will review students’ Activity Sheets and may need to allow time for completion 
before the next session. 

 
Counselor reflection notes (completed after the lesson) 
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DREAM IT, PLAN IT, DO IT! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. What is your dream job or career? 
 
2. Why is this your dream job or career? 
 
3. What is the education level required for that 

job or career? 
 

 

List three things you can start 
working on this month to help 
you get closer to your dream job. 
 
1._________________________ 
 
   _________________________ 
 
2._________________________ 
 
   _________________________ 
    
3._________________________ 
 
   _________________________ 

WHAT classes do you need to take in 
High School to help you reach your 
dream career goal? 
 
 
 
 
 
 
 
 

In order to reach your career goal do you 
need to ……..   (Circle your answer) 
 
Get better grades?  YES    NO 
Take harder classes?  YES    NO 
Take SATs?   YES    NO 
Take a foreign language? YES    NO 
Go to college?   YES    NO 
Improve writing skills? YES    NO 
Improve math skills?  YES    NO 
Take Co-op classes?  YES    NO 
Take computer classes? YES    NO 
Graduate from high School? YES    NO 

Check what you are willing to do to 
learn more about your dream job? 
 
_____  Interview someone with this job. 
 
_____ Do volunteer work related to this 

job. 
 
_____ Research different places to get 

the education and/or experience 
needed for this job in your area. 

 
_____ Take classes to learn more about 

the skills needed for this dream 
job. 

 
_____ Create an information packet 

about your dream job including: 
the salary, job duties, description, 
education needed, suggested 
High School subjects, etc. 

 
_____ Find out which businesses or 

establishments employ people 
with your dream job in your area 
or state. 
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Career Path 
Working Together in Our Community 

 
Business Path 

(Business, Management, & Technology) 
People who like to work with numbers and be organized. 

                       
 

Creative Path 
(Arts & Communications) 

People who like to draw, write, or perform. 

                          
 

Nature Path 
(Natural Resources/Agriculture) 

People who like to work outdoors with plants and animals. 
 

                                       
 

Fixing & Building  and Technology Path 
(Industrial & Engineering Technology) 

People who like to figure out how things work and build things. 

                      
 
 

Helping Path 
(Human Services) 

People who like to work with people to help make things better for 
others. 

                  
 
 

Health Path 
(Health Services) 

People who like to care for animals and people. 
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Unit #1 Title: Your Dream Career   
 
Lesson Title: Map Your Course     Lesson: 2 of 4 
 
Grade Level: 5 
 
Length of Lesson: 45 minutes 
 
Missouri Comprehensive Guidance Standard:   
CD.8: Knowing where and how to obtain information about the world of work and post-

secondary training/education 
CD.9: Applying employment readiness skills and the skills for on-the-job success 
 
Grade Level Expectation (GLE):   
CD.8.A.05.a.i: Compare and contrast the roles and responsibilities of workers within the six 

career paths. 
CD.8.B.05.a.i: Compare and contrast the training and educational requirements for a variety of 

careers. 
CD.9.A.05.a.i: Apply personal, ethical, and work habit skills needed for success in any school 

or work environment. 
CD.9.B.05.a.i: Identify the skills needed to develop a portfolio. 
 
American School Counselor Association National Standard (ASCA): 
Career Development  

A: Students will acquire the skills to investigate the world of work in relation to 
knowledge of self and to make informed career decisions 

B: Students will employ strategies to achieve future career goals with success and 
satisfaction 

 
Materials (include activity sheets and/ or supporting resources) 
Map A Course Activity Sheet for each student 
Dream It, Plan It, Do It Activity Sheets Occupational Outlook Handbook, other career books 
and resources, newspapers, magazines 
Writing materials completed during previous lesson  

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X Goal 1:  Gather, analyze and apply information and ideas 
2. Conduct research to answer questions and evaluate information and ideas 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
2. Review and revise communications to improve accuracy and clarity 
6. Apply communication techniques to the job search and to the workplace 

X 

Goal 3:  Recognize and solve problems 
2. Develop and apply strategies based on ways others have prevented or solved 

problems 
3. Develop and apply strategies based on one’s own experience in preventing or 

solving problems 
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X 

Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions 
4. Recognize and practice honesty and integrity in academic work and in the 

workplace 
5. Develop, monitor and revise plans of action to meet deadlines and accomplish 

goals 
 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal presentations and 
discussions of issues and ideas 

 Mathematics  
 Social Studies  
 Science  

 Health/Physical 
Education 

 

 Fine Arts  
 
Enduring Life Skill(s) 
 Perseverance   Integrity X Problem Solving 
 Courage  Compassion  Tolerance 
 Respect X Goal Setting   

 
Lesson Assessment (acceptable evidence):   
Each student will complete Map A Course Activity Sheet that will be used along with the 
Dream It, Plan It, Do It Activity Sheet (from lesson 1) in Lesson 3 

 
Lesson Preparation 
Essential Questions:   
What does it look like when personal and ethical skills are used to get someone’s dream 
career? 
 
Engagement (Hook):  
Counselor will bring in a large world map and travel brochures.  He/She will discuss with the 
students what they need to do if they want to take a long trip.  You have to plan ahead…he/she 
will then relate these steps to setting goals and making them come true. 

 
Procedures 
Instructor Procedures: 
 
1. Counselor will review what short and long 

term goals are from previous lessons and 
how we make them happen. 

 
 
 

Student Involvement: 
 
1. Students will discuss what goals are, and 

how to achieve their goals. 
 
Students will use available research 
materials to complete the Map A Course 
Activity Sheet. 
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2. Counselor will distribute Map A Course 

Activity Sheet and tell students about the 
various research materials available for 
this task. 

 
3. Counselor will assist students in filling 

out their Map A Course Activity Sheet. 
Use the Internet or other resources to 
gather information about your dream 
career (e.g. Occupational Outlook 
Handbook, other career books and 
resources, newspapers, magazines). 

 
4. Counselor will have students share their 

findings, then collect Activity Sheets for 
use during the next lesson. 

 
2. Students will share their findings with the 

class. 
 
 
 

3. Students will hand in their Activity 
Sheets at the end of class. 

 
 
 
 
 
 
4. Students will share closing comments. 

 
Teacher Follow-Up Activities 
Teacher will review students’ Activity Sheets and may need to allow time for completion 
before the next session. 
 

 
Counselor reflection notes (completed after the lesson) 
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MAP A COURSE 

 
Map out a course to reach your dream job by filling in the blanks below. Be prepared to share your 
information with a partner.  Use the Internet or other resource materials to assist in gathering 
information to meet your goal (e.g. Occupational Outlook Handbook, other career books and 
resources, newspapers, magazines). 

Your Dream Job Goal: 

Experience, grades, or degrees 
needed for my dream job: 

Applications to fill out for education, 
training, financial aid: Education or training needed 

after high school: 

Experience I can get during high 
school related to my dream job: 
 
1. 
 
2.  

Skills I can work on during 
high school that are related 
to my dream job. 
 
1. 
 
 
2. 
 
 
3. 

2 Ways to learn more about my 
dream job: 
 
1. 
 
2. 

Classes to take in 
High School related 
to my dream job: 
1. 
 
2. 
 
3. 
 
4. 
 
5. 2 goals to reach by the end of this 

school year 
1. 
 
2. 

START: 
My grade level 
now: 
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Unit #1 Title: Your Dream Career 
 
Lesson Title: Dream Career Presentation, Part 1    Lesson: 3 of 4 
 
Grade Level: 5 
 
Length of Lesson: 45 minutes 
 
Missouri Comprehensive Guidance Standard:   
CD.8: Knowing where and how to obtain information about the world of work and post-

secondary training/education 
CD.9: Applying employment readiness skills and the skills for on-the-job success 
 
Grade Level Expectation (GLE):   
CD.8.A.05.a.i: Compare and contrast the roles and responsibilities of workers within the six 

career paths. 
CD.8.B.05.a.i: Compare and contrast the training and educational requirements for a variety of 

careers. 
CD.9.A.05.a.i: Apply personal, ethical, and work habit skills needed for success in any school 

or work environment. 
CD.9.B.05.a.i: Identify the skills needed to develop a portfolio. 
 
American School Counselor Association National Standard (ASCA): 
Career Development  

C: Students will understand the relationship between training and the world of work 
 
Materials (include activity sheets and/ or supporting resources) 
Dream It, Plan It Do It and Map A Course Activity Sheets completed during Lessons 2 & 3  
Poster board, paper, markers, glue, tape and other materials to make displays 
Computers with PowerPoint if electronic presentations are to be done 
“Your Dream Career” Presentation Criteria Activity Sheet 
Instructor and Student Checklist/Rubric Activity Sheet 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
8. Organize data, information and ideas into useful forms (including charts, graphs, 

outlines) for analysis or presentation 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
1. Plan and make written, oral and visual presentations for a variety of purposes and 

audiences 
 Goal 3:  Recognize and solve problems 

X 

Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions 
4. Recognize and practice honesty and integrity in academic work and in the 

workplace 
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5. Develop, monitor and revise plans of action to meet deadlines and accomplish 
goals 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal presentations and 
discussions of issues and ideas 

 Mathematics  
 Social Studies  
 Science  

 Health/Physical 
Education 

 

 Fine Arts  
 
Enduring Life Skill(s) 
 Perseverance   Integrity X Problem Solving 
 Courage  Compassion  Tolerance 
 Respect X Goal Setting   

 
Lesson Assessment (acceptable evidence):   
Students will use information gathered during Lessons 2 & 3 and use it to develop a 
presentation meeting the criteria indicated and be ready to present to the whole group during 
the next session. 

 
Lesson Preparation 
Essential Questions:   
How does a person act at work when they have their dream career? 
 
Engagement (Hook):  
Counselor will distribute students’ Dream It, Plan It Do It and Map A Course Activity Sheets 
completed during Lessons 2 & 3 and tell students they will be using that information to create 
a presentation that they will be presented during the next class session. 

 
Procedures 
Instructor Procedures: 
 
1. Counselor will distribute Dream It, Plan It 

Do It and Map A Course Activity Sheets 
from Lessons 2 & 3.  Tell students about 
the various supplies they will have 
available to complete the project. 

 
2. Counselor will distribute the “Your 

Dream Career” Presentation Criteria 
Activity Sheet and Instructor and Student 
Checklist/Rubric Activity Sheet to 

Student Involvement: 
 
1. Students listen to directions 

 
 
 
 
 

2. Students listen and look over the Activity 
Sheets, asking questions as needed. 
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students and explain the sheets thoroughly 
so students know what is expected of 
them. 

 
3. Counselor goes from group to group, or to 

each individual to determine their 
progress and offer suggestions or 
assistance. 

 
4. At the end of the session, the counselor 

will collect all materials and presentation 
information, and tell students who are not 
finished how they can arrange to complete 
the project before the next session. 

 
 
 

 
3. Students work alone or in groups, asking 

for assistance if needed. 
 
 
 
4. Students will turn their projects in to the 

counselor and make arrangements to 
complete the task if necessary. 

 
Teacher Follow-Up Activities 
Teacher may need to allow time for completion before the next session. 
 
 

 
Counselor reflection notes (completed after the lesson) 
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Activity Sheet 
“Your Dream Career” Presentation Criteria  

 
Prepare a multi media presentation that describes your Dream Career. Use the information that 
you gathered on the Dream It, Plan It, Do It Activity Sheet and the Map A Course Activity 
Sheet as your preliminary information. You may use other resources to add information to your 
final project. 
 

1. In addition to the two Activity Sheets, you may use any or all of the following to get 
further information: 

a. Occupational Outlook Handbook 
b. Personal interviews 
c. Internet research 
d. Library books on specific jobs 
e. Newspapers 
f. Magazines or journals 

 
2. Design a presentation that covers the following information: 

a. Dream job 
b. Career path where it can be found 
c. Education needed for the job 
d. Special skills needed for the job 
e. Chances for promotion 
f. Other related jobs 

 
3. Select a form of presentation: 

a. Research paper 
b. PowerPoint 
c. Poster 
d. Brochure 
e. Tri-fold display 
f. Video 
g. Puppet performance 
h. Other – this must be cleared with the teacher/counselor. 

 
**Remember: You will only have two class periods to prepare the presentation and they will 
be presented during the third class. 
 
 Your final project will be due : _______________________________________________ 
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Activity Sheet 
Instructor and Student Checklist/Rubric 

(Use this as your final summary for each group presentation) 
 
Name: _____________________________________________________________________ 
 
Dream Career: ______________________________________________________________ 
 
Presentation Format:  _____ Paper _____Power point  _____ Brochure  _____ Display 
 _____Poster  _____Video   _____ (Other: _______________) 
 

Process: 
 10 pts 8 pts 6 pts 4 pts 2 pts
1. Utilized research and worksheets      
2. Properly organized to complete project      
3. Managed time wisely      
4. Worked well within your group      

 

Design and Content: 
 10 pts 8 pts 6 pts 4 pts 2 pts
5. Student/group’s name was on the presentation      
6. Project had a clear title and understandable content      
7. Information is relevant and interesting      
8. Students have used creativity in the design      
9. Students have used correct punctuation, complete 

sentences, grammar, and spelling 
     

10. Students showed complete understanding of 
presented material 

     

11. Students have labeled necessary video, graphics, 
maps and/or have credited their sources 

     

12. Students have a complete bibliography citing all 
sources used 

     

13. Student has followed directions      
14. Student has demonstrated a knowledge of the 

subject matter 
     

15. Presentation was concise and/or neatly presented      
 

Presentation: 
 10 pts 8 pts 6 pts 4 pts 2 pts
16. The presentation was fluent from beginning to end      
17. Students were able to adequately explain their 

project and/or make their presentation 
     

18. Presentation covered all the required information      
19. Student included graphics, pictures, graphs and 

charts, and other visuals in their presentation 
     

20. Student made their presentation in a clear, easy to 
understand voice 

     

Total points: _____________/200 
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Unit #1 Title: Your Dream Career  
 
Lesson Title: Dream Career Presentation, Part 2     Lesson: 4 of 4 
 
Grade Level: 5 
 
Length of Lesson:  45 minutes, possibly could take two sessions 
 
Missouri Comprehensive Guidance Standard:   
CD.8: Knowing where and how to obtain information about the world of work and post-

secondary training/education 
CD.9: Applying employment readiness skills and the skills for on-the-job success 
 
Grade Level Expectation (GLE):   
CD.8.A.05.a.i: Compare and contrast the roles and responsibilities of workers within the six 

career paths. 
CD.8.B.05.a.i: Compare and contrast the training and educational requirements for a variety of 

careers. 
CD.9.A.05.a.i: Apply personal, ethical, and work habit skills needed for success in any school 

or work environment. 
CD.9.B.05.a.i: Identify the skills needed to develop a portfolio. 
 
American School Counselor Association National Standard (ASCA): 
Career Development  

C: Students will understand the relationship between training and the world of work. 
 
Materials (include activity sheets and/ or supporting resources) 
Student-created projects from previous lesson 
Computers with PowerPoint if electronic presentations are to be done 
Student Copies of “Your Dream Career” Presentation Criteria Activity Sheet 
Student Copies of Instructor and Student Checklist/Rubric Activity Sheet 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
8. Organize data, information and ideas into useful forms (including charts, graphs, 

outlines) for analysis or presentation 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
1. Plan and make written, oral and visual presentations for a variety of purposes and 

audiences 
 Goal 3:  Recognize and solve problems 

X 

Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions 
4. Recognize and practice honesty and integrity in academic work and in the 

workplace 
5. Develop, monitor and revise plans of action to meet deadlines and accomplish 

goals 
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This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal presentations and 
discussions of issues and ideas 

 Mathematics  
 Social Studies  
 Science  

 Health/Physical 
Education 

 

 Fine Arts  
 
Enduring Life Skill(s) 
 Perseverance   Integrity X Problem Solving 
 Courage  Compassion  Tolerance 
 Respect X Goal Setting   

 
Lesson Assessment (acceptable evidence):   
Students will present their final presentations about “Dream Careers” and will be rated 
according to the criteria. 

 
Lesson Preparation 
Essential Questions:   
How can you tell when someone is successful in his or her career? 
 
Engagement (Hook):  
Counselor will distribute all materials for projects and tell students how they will proceed to 
present their final presentation. 

 
Procedures 
Instructor Procedures: 
 
1. Counselor will give the students 5 to 10 

minutes to review their projects and 
prepare for their presentations. 

 
2. Counselor will tell students the order in 

which they will present their projects, or 
ask for volunteers and make a list of the 
order for presentations. 

 
3. Counselor watches and listens to each 

presentation and assesses it according to 
the rubrics. 

 
4. At the end of the session, the counselor 

will tell students when they can expect to 

Student Involvement: 
 
1. Students review their presentation 

information 
 
 
2. Students volunteer to present. 

 
 
 
 
3. Students present to the class as the rest of 

the students watch and listen. 
 
 
4. Students listen.  Those who have given 

presentations will take their projects 
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receive their project’s Instructor and 
Student Checklist/Rubric Activity Sheet 
rating.  If there was not enough time for 
all presentations, another session may 
need to be scheduled to allow for 
completion.  If projects are to be kept for 
an upcoming display for parent night, etc. 
Counselor will collect and store materials 
or make arrangements for teacher to store 
them. 

home unless they are to be kept at school 
for an upcoming event.  If there was not 
enough time during this session for all to 
present, those who have not yet presented 
need to turn in their projects until next 
time. 

 
Teacher Follow-Up Activities 
Teacher may need to help with collecting and storing projects if they will be used for an 
upcoming event such as a display during parent night. 

 
Counselor reflection notes (completed after the lesson) 
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Activity Sheet 
“Your Dream Career” Presentation Criteria  

 
Prepare a multi media presentation that describes your Dream Career. Use the information that 
you gathered on the Dream It, Plan It, Do It worksheet and the Map A Course worksheet as 
your preliminary information. You may use other resources to add information to your final 
project. 
 

1. In addition to the two worksheets, you may use any or all of the following to get further 
information: 

a. Occupational Outlook Handbook 
b. Personal interviews 
c. Internet research 
d. Library books on specific jobs 
e. Newspapers 
f. Magazines or journals 

 
2. Design a presentation that covers the following information: 

a. Dream job 
b. Career path where it can be found 
c. Education needed for the job 
d. Special skills needed for the job 
e. Chances for promotion 
f. Other related jobs 

 
3. Select a form of presentation: 

a. Research paper 
b. PowerPoint 
c. Poster 
d. Brochure 
e. Tri-fold display 
f. Video 
g. Puppet performance 
h. Other – this must be cleared with the teacher/counselor. 

 
**Remember: You will only have two class periods to prepare the presentation and they will 
be presented during the third class. 
 
 Your final project will be due : _______________________________________________ 
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Activity Sheet 

Instructor and Student Checklist/Rubric 
(Use this as your final summary for each group presentation) 

 
Name: _____________________________________________________________________ 
 
Dream Career: ______________________________________________________________ 
 
Presentation Format:  _____ Paper _____Power point  _____ Brochure  _____ Display 
 _____Poster  _____Video   _____ (Other: _______________) 
 

Process: 
 10 pts 8 pts 6 pts 4 pts 2 pts
1. Utilized research and worksheets      
2. Properly organized to complete project      
3. Managed time wisely      
4. Worked well within your group      

 

Design and Content: 
 10 pts 8 pts 6 pts 4 pts 2 pts
5. Student/group’s name was on the presentation      
6. Project had a clear title and understandable content      
7. Information is relevant and interesting      
8. Students have used creativity in the design      
9. Students have used correct punctuation, complete 

sentences, grammar, and spelling 
     

10. Students showed complete understanding of 
presented material 

     

11. Students have labeled necessary video, graphics, 
maps and/or have credited their sources 

     

12. Students have a complete bibliography citing all 
sources used 

     

13. Student has followed directions      
14. Student has demonstrated a knowledge of the 

subject matter 
     

15. Presentation was concise and/or neatly presented      
 

Presentation: 
 10 pts 8 pts 6 pts 4 pts 2 pts
16. The presentation was fluent from beginning to end      
17. Students were able to adequately explain their 

project and/or make their presentation 
     

18. Presentation covered all the required information      
19. Student included graphics, pictures, graphs and 

charts, and other visuals in their presentation 
     

20. Student made their presentation in a clear, easy to 
understand voice 

     

Total points: _____________/200 
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Unit #1 Title: Working Together      Grade Level: K 
 
Number of Lessons in Unit: 2 
 
Time required for each lesson: 30 minutes 
 
Best time to implement this Unit: Anytime 
 
Lesson Titles: 
Lesson 1:  Cooperative Puzzles 

Materials/Special Preparations Required: 
Floor Puzzles or 25-piece jigsaw puzzles, enough to divide the class into groups of 

approximately 4. 
 
Lesson 2:  Helping Others 

Materials /Special Preparations Required: 
Berenstain Bears: Lend a Helping Hand Book (or a similar helping story) 

 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment readiness skills and the skills for on-the-job success.  
 
Grade Level Expectation: 
CD.9.A.0K.a.i: Identify personal and ethical skills needed to work cooperatively with 

others in a group at school. 
CD.9.B.0K.a.i: Identify helper jobs that are available in the classroom. 
 
American School Counselor National Standard (ASCA):   
Career Development  

C: Students will understand the relationship between personal qualities, education, 
training and the world of work. 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

 Goal 1:  Gather, analyze and apply information and ideas 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
3. Exchange information, questions and ideas while recognizing the perspectives of 

others. 

X 

Goal 3:  Recognize and solve problems 
2. Develop and apply strategies based on ways others have prevented or solved 

problems. 
3.  Develop and apply strategies based on one’s own experience and preventing or 

solving problems. 

X 
Goal 4:  Make decisions and act as responsible members of society 
6. Identify tasks that require a coordinated effort and work with others to complete 

those tasks. 
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This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal presentations 
and discussions of issues and ideas. 

 Mathematics  
 Social Studies  
 Science  
 Health/Physical Education  
 Fine Arts  

 
Unit Assessment (acceptable evidence):   
Students will orally communicate ways they are a helpers at school and the ways in which they 
work cooperatively. 
 

 
Brief Summary of Unit:   
Students will learn about working in groups to achieve a goal by completing a puzzle using 
group cooperation.  Students will learn about helping at home and at school, and will discuss 
the feelings they have when they have been helpful. 
 
Unit Goals and Objectives: 
Students will learn what teamwork and cooperation are. 
Students will learn that they can be helpers. 
Students will learn about job they can perform in school to help. 
 
Student Prior Knowledge:  What prior knowledge do students need (e.g. the steps to solving 
a problem) to be successful in this unit?    
 
Students will have some previous knowledge of cooperation skills such as sharing, turn taking, 
encouraging others; ability to put puzzles together. 
Vocabulary:  cooperation/cooperate 
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Unit #1 Title: Working Together 
 
Lesson Title: Cooperative Puzzles      Lesson: 1 of 2 
 
Grade Level: K 
 
Length of Lesson: Flexible (20-30 minutes) 
 
Missouri Comprehensive Guidance Standard:  
CD.9: Applying Employment Readiness Skills and the Skills for On-the-Job Success. 
 
Grade Level Expectation:   
CD.9.A.0K.a.i: Identify personal and ethical skills needed to work cooperatively with 

others in a group at school. 
 
American School Counselor Association National Standard (ASCA):   
Career Development  

B: Students will employ strategies to achieve future career goals with success and 
satisfaction. 

 
Materials and Resources (include handouts or supporting documents) 
Floor Puzzles or 25-piece jigsaw puzzles, enough to divide the class into groups of 
approximately 4 
Puzzle: 1 puzzle for every 4 students  

 
Show Me Standards:  Performance Goals (check one or more that apply) 

 Goal 1:  Gather, analyze and apply information and ideas 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
3. Exchange information, questions and ideas while recognizing the perspectives of 

others. 

X 

Goal 3:  Recognize and solve problems 
2. Develop and apply strategies based on ways others have prevented or solved 

problems. 
3. Develop and apply strategies based on one’s own experience and preventing or 

solving problems. 

X 
Goal 4:  Make decisions and act as responsible members of society 
6. Identify tasks that require a coordinated effort and work with others to complete 

those tasks. 
 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal presentations 
and discussions of issues and ideas. 

 Mathematics  
 Social Studies  
 Science  
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 Health/Physical Education  
 Fine Arts  

 
Enduring Life Skill(s) 
X Perseverance   Integrity X Problem Solving 
 Courage  Compassion X Tolerance 
X Respect     

 
Lesson Assessment (acceptable evidence):   
Counselor will assess students by observation while students are engaged in the cooperative 
task. 

 
Lesson Preparation 
Essential Questions:   
Why do you need to learn how to play and work with other people? 
      What does it look like when a group is working cooperatively? 
 
Engagement (Hook):   
The counselor enters the classroom with puzzles in bags, and asks, “Who likes puzzles?”  The 

counselor hands 3 of the puzzle bags to 3 students.  Stops and says, “Oops!  I don’t have 
enough puzzles for everyone to have his or her own puzzle.  I want everyone to work on a 
puzzle during our Lesson.  What shall I do?” The counselor says, “Hold up your hand if 
you have a solution for me.” (Encourage and accept several responses and guide to share.)  

 
Procedures 
Instructor Procedures: 
 
1. When students agree on solution (sharing, 
working in small groups), assign students to 
cooperative work groups.  
 
2. Counselor gives each group one of the 
puzzles, and instructs the group by role play 
how to work cooperatively such as turn-
taking; sharing; listening; patience; and using 
kind words. 
 
3.  Counselor circulates around the room 
observing group interactions for examples of 
cooperative skills.  Counselor makes positive 
comments to reinforce desired behavior.  If 
conflicts or inappropriate interactions occur, 
counselor encourages students to solve the 
problem independently, intervening only if 
conflict seems to escalate.   
 

Student Response: 
 
1. Students go to assigned groups. 
 
 
 
2. Students will participate in the role-play to 
identify and practice cooperative skills. 
 
 
 
 
3. Students work together to complete their 
group’s puzzle using cooperative skills. 
(Some of the group work would include 
putting the puzzle away.) 
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4.  When group puzzles are completed, 
say/ask: “You helped your group be 
successful.  “Thumbs up” if you are proud of 
your work.  “What cooperative skills did your 
group find important in this activity?” 
 
5.  Summarize the lesson and close. 

4. Students contribute ideas (such as sharing, 
turn-taking, patience, using kind words). 
 
 
 
 
5.  Students share closing thoughts. 

 
Teacher Follow-Up Activities 
Teacher can relate the cooperative skills discussed (turn-taking; sharing; caring; using kind 
words; listening; patience) to other class activities that utilize teamwork such as helping others 
and cleaning up after activities.  Keep the classroom a place everyone can learn safely. 
 

 
Counselor reflection notes 
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Unit #1 Title: Working Together 
 
Lesson Title: Helping Others       Lesson: 2 of 2 
 
Grade Level: K 
 
Length of Lesson: Flexible (20-40 min.) 
 
Missouri Comprehensive Guidance Standard:   
CD.9 Applying employment readiness skills and the skills for on-the-job success. 
 
Grade Level Expectation:   
CD.9.B.0K.a.i: Identify helper jobs that are available in the classroom. 
 
American School Counselor Association National Standard (ASCA):   
Career Development  

B: Students will employ strategies to achieve future career goals with success and 
satisfaction. 

 
Materials and Resources (include activity sheets and/or resources) 
A story or book about helping (e.g. Berenstain Bears: Lend a Helping Hand Book) 
 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

 Goal 1:  Gather, analyze and apply information and ideas 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
3. Exchange information, questions and ideas while recognizing the perspectives of 

others. 
 Goal 3:  Recognize and solve problems 
 Goal 4:  Make decisions and act as responsible members of society 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal 
presentations and discussions of issues and ideas. 

 Mathematics  
 Social Studies  
 Science  
 Health/Physical Education  
 Fine Arts  

 
Enduring Life Skill(s) 
 Perseverance   Integrity  Problem Solving 
 Courage X Compassion  Tolerance 
X Respect X Helping others   
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Lesson Assessment (acceptable evidence):   
Students will orally communicate one way that he or she is a helper at home and school. 
Students will orally communicate the names of the classroom helper jobs. 

 
Lesson Preparation 
Essential Questions:   

How does being a helping person help make our home and our school better? 
What does it look, sound and feel like to be a helping person at home and at school? 
 

Engagement (Hook):   
Counselor introduces a puppet friend who has helped picked out a book to read to the class.  
The counselor will then ask the class for a student helper to turn the pages of the book while 
the puppet “reads” the book. 

 
 
Procedures 
Instructor Procedures: 
 
1. Counselor reads the book (via the puppet) to 
the children asking periodic questions to check 
for comprehension. 
 
2. After reading the book, counselor will say to 
the students, “I would like each of you to 
describe you one time you were a helper at 
school and at home. (e.g., in the line, on the 
bus, on the playground, in the cafeterias, home 
chores).  I would like for each of you to 
describe one time someone else was helpful to 
you.   
 
3. The counselor will ask, “How did it feel in 
your heart when you helped? How did it feel to 
be helped?   
 
4.  Our class depends on each of us being 
helpers.  In your classroom here are jobs every 
student takes turns ding.  What are those jobs?  
Why are they important? 
 
5. The counselor will summarize by 
encouraging students to be helpers at home and 
at school. 

Student Involvement: 
 
1. Students respond to questions. 
 
 
 
2. Students will describe a time they were 
helpful and/or someone was helpful to 
them. 
 
 
 
 
 
 
3. Students will share how they felt helping 
and being helped. 
 
 
4.  Students name classroom jobs and tell 
why each is important.  
 
 
 
5.  Students will share closing comments. 
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Teacher Follow-Up Activities 
The teacher will continue by reading other books associated with helping. 
The teacher might emphasize the importance of helpers at school. 
 

 
Counselor reflection notes 
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Unit #1 Title: School Jobs, School Success     Grade Level: 1 
 
Number of Lessons in Unit: 2 
 
Time required for each lesson: 30 minutes 
 
Best time of year to implement this Unit: Anytime 
 
Lesson Titles: 
Lesson 1: Silly School vs. Super School 

Materials/Special Preparations Required:  
Silly School Story and Super School Story 

 
Lesson 2: On-the-Job Skills 

Materials/Special Preparations Required: 
Classroom job activity sheet 
Chalk or wipe-off board 
Pencil, markers, or crayons 

 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills and The Skills For On-The-Job Success 
 
Grade Level Expectation:   
CD.9.A.01.a.i: Identify and develop personal, ethical, and work habits skills needed for school 
success.    
CD.9.B.01.a.i: Understand how helper jobs are assigned in the classroom. 
 
American School Counselor Association National Standard (ASCA):   
Career Development:   

B. Students will employ strategies to achieve future career goals with success and 
satisfaction.  

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
10. Apply acquired information, ideas and skills to different contexts as students, 

workers, citizens, and consumers 
 Goal 2:  Communicate effectively within and beyond the classroom 
 Goal 3:  Recognize and solve problems 

X Goal 4:  Make decisions and act as responsible members of society 
8. Explore, prepare for, and seek educational and job opportunities 
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This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6.  Participating in formal and informal presentations 
and discussion of issues and ideas 

 Mathematics  
 Social Studies  
 Science  
 Health/Physical Education  
 Fine Arts  

 
Unit Assessment (acceptable evidence):   
Students will demonstrate knowledge of work habits via student work samples (activity 
sheets), role-play and participation in discussion. 

 
Brief Summary of Unit:   
This unit will assist students in learning about classroom jobs and the importance of using 
effective work habits to be successful at school.   
 
Unit Goals: 

1. Students will learn the importance of jobs in the classroom. 
2. Students will identify what personal, ethical and work habit skills are needed for 

classroom jobs. 
3. Students will learn how students are assigned classroom jobs.   

 
Student Prior Knowledge:  
What prior knowledge do students need to be successful in this unit?   Students need to have 
an understanding of the nature of work at school and home. 
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Unit #1 Title: School Jobs, School Success 
 
Lesson Title: Silly School vs. Super School    Lesson: 1 of 2  
 
Grade Level: 1 
 
Length of Lesson: 20-30 minutes 
 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills and The Skills For On-The-Job Success 
 
Grade Level Expectation:   
CD.9.A.01.a.i: Identify and develop personal, ethical, and work habits skills needed for school 
success.    
CD.9.B.01.a.i: Understand how helper jobs are assigned in the classroom. 
 
American School Counselor Association National Standard (ASCA):   
Career Development: 

B. Students will employ strategies to achieve future career goals with success and 
satisfaction.  

 
Materials (include activity sheets and/ or supporting resources) 
Silly School Story 
Super School Story 
 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
10. Apply acquired information, ideas and skills to different contexts as students, 

workers, citizens, and consumers 
 Goal 2:  Communicate effectively within and beyond the classroom 
 Goal 3:  Recognize and solve problems 

X Goal 4:  Make decisions and act as responsible members of society 
8. Explore, prepare for, and seek educational and job opportunities 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6.  Participating in formal and informal presentations 
and discussion of issues and ideas 

 Mathematics  
 Social Studies  
 Science  
 Health/Physical Education  
 Fine Arts  
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Enduring Life Skill(s) 
 Perseverance X  Integrity X Problem Solving 
 Courage  Compassion  Tolerance 
 Respect X Goal Setting   

 
Lesson Assessment (acceptable evidence):   
Observation: Students will participate in discussion. 
 

 
Lesson Preparation 

Essential Questions:   
Why do we have classroom jobs?   
Why are those jobs important? 

 
Engagement (Hook): Introduce a puppet named Silly Susie.  Explains that Silly Susie never 
does anything right.  She is always goofing around and never gets her work done.  Do you 
think your teacher would pick her for an important school job?  Why or why not?   
Write these words on the board: 
Personal Skills                        Ethical Skills                    Work Habits 
Does anyone know what these words mean?  Explain.  The skills on the board are important 
skills for students or people to have when they are doing their work or job.   
Personal Skills are skills about how a person treats themselves or others.  Important personal 
skills: helpful, friendly, kind, caring, good listener, and compassion. 
Ethical Skills are skills a person uses when trying to do the right thing in different situations. 
Important ethical skills:  honesty, doing the right thing, doing your own work and doing your 
best work.   
 Work Habit Skills are skills a person uses to complete an assignment/job. 
Important work habit skills:  neat, organized, completing work and getting work done on time.

 
Procedures 
Instructor Procedures: 
 
1.  Before the instructor reads the story, the 
counselor will say, “Silly Susie used to go to 
school at Silly School. Listen to what the 
school was like.”  The instructor reads the 
Silly School story.   
 
2.  The instructor says, “What did you notice 
about the students at the Silly School? 
 
 
 
3.  The instructor says, “Were the students at 
Silly School practicing the three skills 

Student Involvement: 
 
1.  Students listen to the story. 
 
 
 
 
 
2.  Students respond…(Possible answers: 
The students were mean and not honest.  The 
students didn’t listen.  They didn’t do their 
work.  They cheated on their work.) 
 
3.  Students respond with rationale e.g. no 
because the students were mean, hurtful, 
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(personal, ethical, work habit) on the board?  
How do you know?”  
 
4.  Before reading the second story, the 
instructor will say, “One day Silly Susie’s 
parents decide to move to a new school 
named Super School.  Listen to what this 
school was like.”  The instructor reads the 
story.  
 
5.  The instructor will say, “What was 
different about this school?  How were the 
students different?” 
 
 
 
6. The instructor will ask, “Which school do 
you think the students were more successful?  
Why? 
 
7. The instructor will continue by saying, 
“Let’s think about our classroom.  Which 
school do you think the students in our 
classroom are more like?” 
 
 
8.  The instructor will ask, “What classroom 
jobs or responsibilities do you have?”  List a 
few on the board.   
 
9.  The instructor reviews personal, ethical 
and work habit skills and how those skills 
help students perform their jobs like students 
in “Super School” before completing the 
lesson. 

didn’t get their work done, and they were 
dishonest. 
 
4. Students listen to the story. 
 
 
 
 
 
 
5.  Students respond.  (Possible answers:  The 
students were friendly.  Everyone at Super 
School got their work done.  The students 
listened to the teacher. They played together 
nicely and the students were honest.)  
 
6.  The students respond with providing 
rationale for responses. 
 
 
7.  The students respond.  Hopefully the 
students will respond with Super School.  
Compare differences in the classroom when 
the students are more like Silly School/Super 
School. 
 
8. Students share ideas of classroom jobs and 
responsibilities.   
 
 
9.  Students participate in the review by 
defining personal skills, ethical skills, and 
work habit skills and describing how using 
those skills help the classroom be a Super 
School Classroom. 

 
Teacher Follow-Up Activities 
The teacher will review the student jobs in the classroom and why they are important.  The 
teacher will also share how they assign the jobs throughout the year.   
 

 
Counselor reflection notes (completed after the lesson) 
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Silly School Story 

By Annie Moffatt 
 
   Once upon a time, there was this silly school called 
“Oopsacalifragilisticexpealladocious”.  It was named that 
because everyone was always doing everything wrong!  They 
called the school “Oops” for short. 
   Everyone at Oops told lies.  The students wrote on each 
other’s papers, so the teachers could never tell who needed 
help.  Everyone at Oops School was mean.  All of the 
students did sloppy work.  They never finished their 
schoolwork and always got bad grades.  Oops! 
   The students took books, pencils, backpacks, coats and 
lunch money from each other.  Everybody fought all the 
time to try to get their stuff back and since everybody told 
lies, nobody could tell what belonged to whom!  Oops! 
   The students made promises but they never kept them so 
nobody could trust anybody.  The teachers could not trust 
the students because they cheated on tests.  The students ran 
in the halls and played in the water in the bathrooms.  
Sometimes the students would even yell in the school 
building!  Oops! 
   Teachers, secretaries, custodians, cooks and principals 
would tell students to do things and the kids would say, 
“NO!’  Oops! 
   Finally, the students quit coming to school at Oops because 
they couldn’t learn ANYTHING!  Would you be able to 
learn anything at Oopsacalifragilisticexpealladocious? 
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Super School Story 

By Annie Moffatt 
 
   Once upon a time, there was this super school called 
“Supercalifragilisticexpealladocious”.  It was named that 
because everyone was always doing everything right!  They 
called the school “Super” for short. 
   Everyone at Super told the truth.  The students did their 
own work, so the teachers told them good job.  The students 
did neat work.  They always finished their work on time and 
always got good grades.  Everyone at Super School was 
respectful.  Super! 
   The students at Super School kept track of their own 
books, pencils, backpacks, coats and lunch money.  
Everybody was nice to each other.   Everyone got all of their 
work done and turned it in on time.  Super! 
   The students made promises and kept them so everybody 
trusted each other.  The teachers trusted the students also.  
The students would never yell in the school building!  Super! 
   Teachers, secretaries, custodians, cooks and principals 
would tell students to do things and the kids would say, 
“Yes” very respectfully!  Super! 
   All of the students had perfect attendance at Super School 
and they loved to learn!  Would you be able to learn 
anything at Supercalifragilisticexpealladocious? 
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Unit #1 Title: School Jobs, School Success  
 
Lesson Title: On-the-Job Skills     Lesson: 2 of 2  
 
Grade Level: 1 
 
Length of Lesson: 30 minutes 
 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills and The Skills For On-The-Job Success 
 
Grade Level Expectation:   
CD.9.A.01.a.i: Identify and develop personal, ethical, and work habits skills needed for school 
success.    
CD.9.B.01.a.i: Understand how helper jobs are assigned in the classroom. 
 
American School Counselor Association National Standard (ASCA):   
Career Development: 

B. Students will employ strategies to achieve future career goals with success and 
satisfaction.  

 
Materials (include activity sheets and/ or supporting resources) 
Classroom Job Activity Sheet 
Chalk or Wipe Off Board 
Pencil, markers or crayons to complete the activity sheet 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
10. Apply acquired information, ideas and skills to different contexts as students, 

workers, citizens, and consumers 
 Goal 2:  Communicate effectively within and beyond the classroom 
 Goal 3:  Recognize and solve problems 

X Goal 4:  Make decisions and act as responsible members of society 
8. Explore, prepare for, and seek educational and job opportunities 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6.  Participating in formal and informal presentations 
and discussion of issues and ideas 

 Mathematics  
 Social Studies  
 Science  
 Health/Physical Education  
 Fine Arts  
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Enduring Life Skill(s) 
 Perseverance X  Integrity X Problem Solving 
 Courage  Compassion  Tolerance 
 Respect X Goal Setting   

 
Lesson Assessment (acceptable evidence):   
Observation: Students will verbally list personal, ethical and work habit skills needed for 
classroom jobs during discussion. 

 
Lesson Preparation 
 
Essential Questions:   
1. Why is it important to be honest when doing a job in the classroom? 
2. Why is it important to complete a job on time in the classroom?   
3. Why is it important to do careful and thorough work when completing a classroom 

job?   
 
Engagement (Hook): Counselor will refer to blackboard or previously prepared poster boards 
with the information listed under counselor directions #1 (Personal, Ethical, and Work Habit 
Skills). 

 
Procedures 
Instructor Procedures: 
 
1.  The instructor will refer to the job skills 
information presented. Review each skill. 
 
Personal skills: helpful, friendly, kind, 
caring, good listener, and compassion. 
Ethical skills:  honesty, doing the right thing, 
doing your own work (when working 
independently) and doing your best work.   
Work habit skills:  neat, organized, 
completing work and getting work done on 
time. 
 
2.  The instructor gives the students a 
Classroom Jobs Activity Sheet with the 
instructions, and says, “I want you to write or 
draw four jobs that students are assigned in 
your classroom.  These are jobs that help your 
classroom be more like a Super School.  (This 
refers to the story “Super School” which is 
provided in lesson one of this unit.) 
 
3.  Once the sheet has been completed the 

Student Involvement: 
 
1.  Students participate in the review by 
giving examples of the three skills. 
 
 
 
 
 
 
 
 
 
 
2.  Students complete the activity sheet 
(Sample classroom jobs could be drawn:  Line 
Leader, Paper Passer, Board Eraser, Book 
Organizer, Trash Person or Errand Runner) 
 
 
 
 
 
3.  The students move into the circle and 
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instructor asks students to move into a “Job 
Sharing Circle.”  The instructor will write the 
classroom jobs listed on the board. 
 
4.  After the classroom jobs have been 
identified the instructor selects one of the jobs 
and asks the students to describe the 
importance of personal, ethical and work 
habit skills related to that job.  
Example:  Line Leader Classroom Job:   
Personal Skills needed:  good leader, polite, 
good listener friendly and respect for others. 
Ethical Skills needed: Responsible and good 
role model and quiet in line 
Work Habits needed:  Travel quickly from on 
place to another.  Faces forward when 
leading,  
Give examples from one or two other jobs if 
time permits.   
 
5.  Review the importance of classroom jobs 
and the importance of personal, ethical and 
work habits when performing classroom jobs. 

share one idea from their sheet. 
 
 
 
4.  Students give ideas for the three skills 
related to the classroom job. 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
5.  Students share ideas during the review. 

 
Teacher Follow-Up Activities 
The teacher asks students to share a job they think they would be good at and why they think 
they would be good at that job.   
 

 
Counselor reflection notes (completed after the lesson) 
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CLASSROOM JOBS 
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Unit #1 Title: Personal Job Skills      Grade Level: 2 
 
Number of Lessons in Unit: 2 
 
Time required for each lesson: 30 minutes 
 
Best time of year to implement this unit: Anytime 
 
Lesson Titles: 
Lesson 1:  School Success 

Materials/Special Preparations Required: 
“I Am Wonderful” poem written by A. Moffatt 
Activity Sheet 1- “Personal Skills for School Success” for each child 
Crayons, pencils, markers 

 
Lesson 2:  My School Job 

Materials/Special Preparations Required: 
Classroom Helper Job Application Activity Sheet 
Chalkboard or wipe-off board 
Blank pieces of paper for several small groups 

 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success. 
 
Grade Level Expectation:  
CD.9.A.02.a.i: Identify personal, ethical, and work habit skills needed for workers in the 

community. 
CD.9.B.02.a.i: Identify and apply the steps to obtain helper jobs within the classroom. 
 
American School Counselor Association National Standard (ASCA):  
Career Development  

B. Students will employ strategies to achieve future career goals with success and 
satisfaction. 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
10. Apply acquired information, ideas and skills to different contexts as students, 

workers, citizens and consumers 

X Goal 2:  Communicate effectively within and beyond the classroom 
6. Apply communication techniques to the job search and to the workplace 

 Goal 3:  Recognize and solve problems 

X Goal 4:  Make decisions and act as responsible members of society 
8. Explore, prepare for, and seek educational and job opportunities 
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This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X 
Communication Arts 6.  Participating in formal and informal presentations 

and discussions of issues and ideas 
 

 Mathematics  
 Social Studies  
 Science  
 Health/Physical Education  
 Fine Arts  

 
Unit Assessment (acceptable evidence):   
Student Work Sample: Students will demonstrate knowledge of personal, ethical, and work 
habit skills for school success by completing activity sheet.  

 
Brief Summary of Unit:   
This unit reviews basic skills in the areas of personal, ethical, and work habits.  Students then 
compare those skills to school and job success. 
 
Unit Goals and Objectives: 
Students will be able to differentiate between personal, ethical, and work habit skills. 
Students will compare personal, ethical, and work habit skills for success at school, work, and 
in the community. 
 
Student Prior Knowledge:  
What prior knowledge do students need to be successful in this unit?   
Students will need previous knowledge of personal, ethical and work habit skills. 
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Unit #1 Title: Personal Job Skills 
 
Lesson Title: School Success     Lesson: 1 of 2 
 
Grade Level: 2 
 
Length of lesson: 30 minutes 
 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills And The Skills For On-The-Job Success 
 
Grade Level Expectation: 
CD.9.A.02.a.i: Identify personal, ethical, and work habit skills needed for workers in the 

community. 
 
American School Counselor Association National Standard (ASCA):   
Career Development 

B. Students will employ strategies to achieve future career goals with success and 
satisfaction. 

 
Materials and Resources (include handouts or supporting documents) 
Poem “I Am Wonderful!” Written by Annie Moffatt 
Activity Sheet 1- “Personal Skills for School Success” for each child 
Crayons, pencils, markers 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
10. Apply acquired information, ideas and skills to different contexts as students, 

workers, citizens and consumers 

X Goal 2:  Communicate effectively within and beyond the classroom 
6. Apply communication techniques to the job search and to the workplace 

 Goal 3:  Recognize and solve problems 

X Goal 4:  Make decisions and act as responsible members of society 
8. Explore, prepare for, and seek educational and job opportunities 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X 
Communication Arts 6.  Participating in formal and informal presentations 

and discussions of issues and ideas 

 Mathematics  
 Social Studies  
 Science  
 Health/Physical Education  
 Fine Arts  
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Enduring Life Skill(s) 
 Perseverance X  Integrity X Problem Solving 
 Courage  Compassion  Tolerance 
X Respect     

 
Lesson Assessment (acceptable evidence):   
Student Work Sample: Students will demonstrate knowledge of personal, ethical, and work 
habit skills by indicating personal, ethical and work habit skills on an activity sheet. 

 
Lesson Preparation 
Essential Questions:   

Why does a person need good work habits?   
Why is honesty important at work and school?  
 

Engagement:  (Hook) 
The instructor will read the poem “I Am Wonderful!” and act it out.   

 
Procedures 
Instructor Procedures: 
1.  Counselor will say, “I am going to read you a 
poem called -- I Am Wonderful!  Watch me as I 
act it out.” 
 
2.  Counselor will read the poem and teach 
students how to act it out. 
 
3.   The counselor will continue by saying,  “I am 
going to say it again, this time you say with me.”  
   
4. The counselor will say, “This poem is about 
Personal, Ethical and Work Habit Skills. 
Personal, ethical, and work habit skills are very 
important every day.  Let’s say the poem together 
again.”   
 
5.  The counselor will continue with the 
discussion by saying, “These are skills help you 
to be successful in school or on the job.  We’ve 
talked a lot about personal skills…Do you know 
what ethical skills are?  Do you know what work 
habit skills are?  Instructor will write the terms on 
the board and continue leading discussion with 
student examples. 
Review these skills if they are not shared during 
the discussion. 

Student Involvement: 
1.  Children listen and watch. 
 
 
 
2.  Students will watch and act it out with 
you. 
 
3.  Students will attempt to say the poem 
and act it out. 
 
4.  Students will say the poem and act it 
out. 
 
 
 
 
5.  Students will give examples of ethical 
(honesty, doing your own work, showing 
up on time) and positive work habit skills 
(being organized, completing work, neat 
work). 
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Personal Skills are skills about how a person 
treats themselves or others.  Important personal 
skills: helpful, friendly, kind, caring, good 
listener, and compassion. 
Ethical Skills are skills a person uses when 
trying to do the right thing in different situations. 
Important ethical skills:  honesty, doing the right 
thing, doing your own work and doing your best 
work.   
Work Habit Skills are skills a person uses to 
complete an assignment/job. 
Important work habit skills:  neat, organized, 
completing work and getting work done on time. 
 
6.  Counselor will say, “Now we are going to do 
an activity sheet about personal, ethical and 
positive work habit skills.  We will do the activity 
sheet together.  
 
7.  The counselor will facilitate discussion of each 
type of skill as students complete activity sheet as 
a group. 
 
For example: “Both are personal choices.  The 
best answer is capital A because taking a bath and 
wearing clean clothes’ is a part of being healthy.  
You feel better when you are wearing clean 
clothes, too.  “Wearing clean clothes” is a 
Personal Skill that will help you do better in 
school because you will look and feel better. If 
you did not mark capital A, erase the mark you 
made and make a new mark after capital A 
“Taking a bath and wearing clean clothes”.  Then 
put your pencil down. 
 
8.  The counselor continues to process responses 
for the rest of the activity sheet with students. 
 
9.  In closing the counselor shares that during the 
next guidance lesson the class will be discussing 
classroom jobs.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
6.  Students will complete activity sheets. 
 
 
 
 
7.  Students will participate in discussion 
as they complete activity sheet as a group. 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
8.  Students continue to complete the 
activity sheet and discuss answer with the 
counselor and rest of the class. 
 
9.  Students share closing comments. 

 
Teacher Follow-Up Activities 
The teacher can write the words Personal, Ethical and Positive Work Habits on the chalkboard.  
Have students make a list of three skills they model in the three skill areas.   
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Counselor reflection notes 
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I Am Wonderful! 
By Annie Moffatt and Friends 

 
I am… 
Smart 

Happy 
Clean, 

Snappy! 
(Snap fingers three times.) 

 
 

I am… 
Learning 
Sharing 
Helping 
Caring! 

(Cross hands over your heart.) 
 
 

I am … 
Honest 

Thoughtful 
Organized 

Wonderful! 
(Make W’s with both hands-first 3 fingers and use that to accentuate 

each syllable of wonderful.) 
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Activity Sheet 1 

Name___________________________________ 
 

Personal, Ethical and Work Habit Skills  
For School Success 

Part 1: 
Mark an X by the PERSONAL, ETHICAL AND WORK HABIT SKILLS that will help you be 
successful in school.  Choose the best one on each row.   
Part 2: 
Once you have completed the checklist go back over the list together with your teacher and 
classmates and indicate whether the skills are Personal Skills (P), Ethical Skills (E) and Work 
Habit Skills (WH).  Discuss your answers.  
* Some personal, ethical and work habit skills may overlap 
P, E, 
PH 

Skills Skills P, E, 
PH 

 A.  Taking a bath and wearing clean clothes 
 

a. Wearing dirty clothes.  

 B.  Shouting out your thoughts.  
  

b.  Waiting your turn to 
speak. 

 

 C.  Not listening to others talk. 
 

c.  Listening to others talk.  

 D.  Looking at others when they speak. d.  Not looking at others 
when they speak. 

 

 E.  Copying another person’s work. e.  Doing your own work. 
 

 

 F.  Asking questions when you don’t understand 
your schoolwork. 

f.  Not understanding and 
sitting quietly in class. 

 

 G. Being bossy. 
 

g.  Asking how you can 
help. 

 

 H.  Washing my hands. h. Not washing my hands. 
 

 

 I.  Completing your work on time. 
 

i.  Turning your work in late.  

 J.  Not brushing my teeth. 
 

j. Brushing my teeth.  

 K.  Cheating on a test. 
 

k.  Studying for a test with a 
friend. 

 

 L.  Organizing your work. 
 

l.  Having a messy desk.  

 M.  Being respectful to others. 
 

m.  Being rude to others.  

 N.  Keeping a promise. 
 

n.  Breaking a promise.  

 O.  Using someone’s markers without 
permission. 

o.  Asking if you can borrow 
someone’s pencil. 
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Unit #1 Title: Personal Job Skills 
 
Lesson Title: My School Job      Lesson: 2 of 2 
 
Grade Level: 2 
 
Length of lesson: 30 minutes 
 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills And The Skills For On-The-Job Success 
 
Grade Level Expectation:  
CD.9.B.02.a.i: Identify and apply the steps to obtain helper jobs within the classroom. 
 
American School Counselor Association National Standard (ASCA):   
Career Development  

B. Students will employ strategies to achieve future career goals with success and 
satisfaction. 

 
Materials and Resources (include handouts or supporting documents) 
Classroom Helper Job Application Activity Sheet 
Chalkboard or wipe-off board 
Blank pieces of paper for several small groups 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
10. Apply acquired information, ideas and skills to different contexts as students, 

workers, citizens and consumers 

X Goal 2:  Communicate effectively within and beyond the classroom 
6. Apply communication techniques to the job search and to the workplace 

 Goal 3:  Recognize and solve problems 

X Goal 4:  Make decisions and act as responsible members of society 
8. Explore, prepare for, and seek educational and job opportunities 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6.  Participating in formal and informal presentations 
and discussions of issues and ideas 

 Mathematics  
 Social Studies  
 Science  
 Health/Physical Education  
 Fine Arts  
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Enduring Life Skill(s) 
 Perseverance   Integrity X Problem Solving 
 Courage  Compassion  Tolerance 
X Respect     

 
Lesson Assessment (acceptable evidence):   
The students will complete a job application using their knowledge of personal, ethical and 
work habit skills.   

 
Lesson Preparation 
Essential Questions:   
Why do classrooms have helper jobs?  Why are helper jobs important? What makes a good 
helper? 
 
Engagement:  (Hook) Engage in an impromptu role-play with the teacher (or another staff 
member) that explores the following situation:  One of the two adults has decided to quit their 
job because they don’t think it’s important. 

 
Procedures 
Instructor Procedures: 
 
1.  Counselor will engage in a brainstorming 
activity in which classroom jobs are written on 
the board.  The instructor will erase one of the 
jobs and discuss what would happen if someone 
quit and there was one else to do job.  What 
would the consequences for the classroom be? 
 
2. The counselor will divide the class into small 
groups. Group roles are reviewed and assigned. 
 
3.  The counselor assigns each group one of the 
classroom jobs from the brainstormed list on 
the board.  The students are asked to come up 
with personal and work habit skills that would 
be important to have when assigned this job.   
 
4.  The counselor gives the class time to work 
and informs them that they will be sharing their 
ideas. 
 
5.  The counselor will hand out the Classroom 
Helper Job Application Activity Sheet and 
instruct the students to apply for one of the jobs 
listed on the board by completing the 
application. 

Student Involvement: 
 
1.   The students brainstorm listing 
classroom jobs such as line leader, board 
eraser, paper passer, etc. 
  
 
 
 
2. Students move into groups and 
participate in review of group roles.   
 
3.  The recorder is assigned to write down 
group answers on a blank piece of paper.  
 
 
 
 
4. A group leader is asked to share the ideas 
for each job that the group came up with. 
 
 
5.  Students will use their knowledge about 
personal, ethical and work habit skills to 
complete the Classroom Helper Job 
Application Activity Sheet.     
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Teacher Follow-Up Activities 
The students turn in their job application to the teacher.  The teacher reviews the job 
applications and gives feedback to the student.  The teacher may want to assign jobs related to 
personal skills of the students.   

 
Counselor reflection notes 
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Classroom Helper Job 

2nd Grade Job Application 
 
 

First Name________________________________________________ 
 
Last Name________________________________________________ 
 
Age___________   Grade_____________   Date__________________ 
 
Teacher’s Name____________________________________________ 
 
I would like to do these classroom jobs _________________________ 
 
Why would you be a good helper? 
 
 
Why do you want to be a helper? 
 
 
 
Circle your qualities: 
Honest    Responsible   Reliable 
Neat     Clean    Helpful 
Follows Rules   Good Listener   Kind 
-------------------------------------------------------------------------------------- 

Teacher Use Only 
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
_________________________________________________________ 
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Unit #1 Title: Skills for Success       Grade Level:  3  
 
Number of Lessons in Unit: 2 
 
Time Required for each lesson: 30 minutes 
 
Best time of year to implement this Unit: Anytime 
 
Lesson Titles: 
Lesson # 1: Getting Ready for Success, Part 1 

Materials/Special Preparations Required: 
Personal, Ethical, and Work Habit Skills Activity Sheet: Copy and cut skills into 
strips for each student.  
3 Large pieces of paper – 1 titled “Personal Skills”, 1 titled “Ethical Skills”, and 1 

titled “Work Habit Skills”    
Resource 1:  Missouri Mule Poem 

 
Lesson # 2: Getting Ready for Success, Part 2 

Materials/Special Preparations Required:  
Personal, Ethical, and Work Habit Skills Activity Sheet:  Copy for each group of 
four students--cut into strips 
Large Venn Diagrams for each group 
Tape for each group. 

 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success 
 
Grade Level Expectation(s): 
CD.9.A.03.a.i: Compare personal, ethical, and work habit skills needed for school success with 

those of workers in the community 
 
American School Counselor Association National Standard (ASCA):  
Career Development  

C: Students will understand the relationship between personal qualities, education, 
training and the world of work. 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 

Goal 1:  Gather, analyze and apply information and ideas 
6. Discover and evaluate written, visual, and oral presentations and works 
8. Organize data, information and ideas into useful forms (including charts, graphs, 

outlines) for analysis or presentation 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
3. Exchange information, questions, and ideas while recognizing the perspectives of 

others 
 Goal 3:  Recognize and solve problems 
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X Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal presentations 
and discussions of issues and ideas 

 Mathematics  
 Social Studies  
 Science  
 Health/Physical Education  
 Fine Arts  

 
Unit Assessment (acceptable evidence):   
Student categorize skills into group areas of personal skills, ethical skills, and work habits and 
then create a Venn Diagram depicting the comparison between skills needed for school 
success and job success of workers in the community. 

 
Brief Summary of Unit: 
Students review basic skill areas and practice categorizing specific skills in the areas of 
personal skills, ethical skills, and work habit skills.  Students then compare those skills to 
school and job success. 
 
Unit Goals and Objectives: 
Differentiate between personal, ethical, and work habit skills. 
Compare personal, ethical, and work habit skills for student success to those of workers in the 
community 
 
Student Prior Knowledge:  What prior knowledge do students need (e.g. the steps to 
solving a problem) to be successful in this unit? 
 
What does success mean? Students need knowledge of skills needed for school success.   
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Unit #1 Title: Skills for Success 
 
Lesson Title: Getting Ready for Success, Part 1       Lesson: 1 of 2 
 
Grade Level: 3 
 
Length of Lesson: 30 minutes 
 
Missouri Comprehensive Guidance Standard:  
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success. 
 
Grade Level Expectation (GLE): 
CD.9.A.03.a.i: Compare personal, ethical, and work habit skills needed for school success with 

those of workers in the community. 
 
American School Counselor Association (ASCA):  
Career Development  

C. Students will understand the relationship between personal qualities, education, 
training and the world of work. 

 
Materials and Resources (include activity sheets or supporting resources) 
Personal, Ethical, and Work Habit Skills Activity Sheet:  Copy and cut skills into strips for 
each student. 
3 Large pieces of paper – 1 titled “Personal Skills”, 1 titled “Ethical Skills”, and 1 titled “Work 
Habit Skills”  
Resource 1:  Missouri Mule Poem 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X Goal 1:  Gather, analyze and apply information and ideas 
6. Discover and evaluate written, visual, and oral presentations and works 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
3. Exchange information, questions, and ideas while recognizing the perspectives of 

others 
 Goal 3:  Recognize and solve problems 

X Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal presentations 
and discussions of issues and ideas 

 Mathematics  
 Social Studies  
 Science  
 Health/Physical Education  
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 Fine Arts  
 
Enduring Life Skill(s) 
 Perseverance   Integrity X Problem Solving 
X Courage  Compassion X Tolerance 
X Respect X Creativity    

 
Lesson Assessment (acceptable evidence):   
Students verbally respond to the following questions.  Which category does each skill fall 
into? 
Do skills fall into more than one category? 

 
Lesson Preparation 
Essential Questions:  Are there certain skills that contribute to success in school? In life? 
What would happen if a person didn’t have some of these skills in a job? 
Engagement: (Hook) 
Review what personal, ethical and work habit skills are:   
Personal Skills are skills about how a person treats themselves or others.   
Ethical Skills are skills a person uses when doing the right/wrong thing in different situations. 
Work Habit Skills are skills a person uses to complete an assignment/job. 
Read the Missouri Mule Poem aloud – Discuss the personal, ethical, and work habit skills (or 
lack there of) that the mule exhibits.  In the discussion of the mule’s skills, identify the 
personal skill then hold up the personal skills sign and hang in one area of the room.  Do the 
same procedure with the other two skills. 

 
Procedures 
Counselor Instructions to Students: 
 
1. Counselor says, “ I have listed some 

personal, ethical, and work habit skills on a 
pieces of paper. Each of the skills will fit 
into at least one of the categories on the 
signs: Personal Skills, Ethical Skills or 
Work Habit Skills. You will each draw a 
piece of paper.  When I say “Show Me” 
walk to the appropriate section of the room 
where your work skill would belong.” 

 
2. Proceed to one of the areas and choose a 

student to read the skill on his/her list and 
explain why he/she went to that area of the 
room. 

 
3. Ask if the skill could go in another area. 
 
 

Student Response: 
 
1. Students take a slip of paper and upon 

“Show Me” command, they move to the 
appropriate area of the room. 

 
 
 
 
 
 
 
2. Student reads his/her skill and gives the 

reason he/she went to that area.   
 
 
 
3. Student identifies other areas that the 

skill could fit and the rationale. 
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4. Follow same routine until all students have 
shared. 

 
5. Close the lesson by having the students 

rewrite the “Mule Poem” or writing their 
own poem about a students using the 
positive Personal, Ethical and Work Habit 
Skills shared during the lesson. 

4. Students follow same response 
procedure. 

 
5.  Students share their poem.   

 
Teacher Follow-Up Activities 
Encourage classroom teacher to relate the Personal, Ethical and Work Habit skills to the work 
students do in the classroom. 

 
Counselor reflection notes 
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Activity Sheet 1 
Personal, Ethical, and Work Habit Skills 

Please Note:  Skills will likely fit into more than one category. 
 
Personal Skills Ethical Skills 

 
Work Habit Skills 
 

Cooperation – getting 
along 
 
Mind your own business 
 
Watch out for others 
 
Clean Bodies 
 
Clean Clothes 
 
Listening 
 
Helpfulness 
 
Participating 
 
Willing to learn new 
things 
 
Sense of humor 
 
Good sport 
 
Positive attitude 
 
Keep your hands to 
yourself 
 
Kind words 
 
If you can’t say 
something nice, don’t say 
anything at all. 

Integrity – doing the right 
thing 
  
Honesty – telling the truth 
  
Loyalty – being true to 
your friends 
  
Apologize for mistakes 
  
Consideration of others 
  
Respectful of other 
people’s property 
  
Respectful of self 
  
Respectful of others 
  
Truthfulness 
  
Kindness 
  
Trustworthiness – can be 
trusted 

Self-advocacy – standing 
up for what you believe in 
  
Assertiveness – saying 
what you believe in 
  
Punctuality – being on 
time 
  
Team Work 
  
Perseverance – sticking 
with something until you 
get it done 
  
Good Attendance 
  
Giving Your Best Effort 
  
Communication 
  
Neatness 
  
Meeting Deadlines 
  
Fully Completing Work 
  
Learning From Mistakes 
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Resource 1 

 
Missouri Mule Poem 

 
There once was a mule in a field, 
His stubbornness was his shield. 

He kicked and he fussed, 
He rolled in the dust. 

So his unhappy fate was sealed. 
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Unit #1 Title: Skills for Success 
 
Lesson Title: Getting Ready for Success, Part 2    Lesson 2 of 2 
 
Grade Level: 3 
 
Length of Lesson: 30 minutes 
 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying employment readiness skills and the skills for on the job success. 
 
Grade Level Expectation (GLE):   
CD.9.A.03.a.i: Compare personal, ethical, and work habit skills needed for school success with 

those of workers in the community. 
 
American School Counselor Association National Standard (ASCA):  
Career Development  

C: Students will understand the relationship between personal qualities, education, 
training, and the world of work. 

 
Materials (include activity sheets and/ or supporting resources) 
Personal, Ethical, and Work Habit Skills Activity Sheet:  Copy for each group of four 
students--cut into strips 
Large Venn Diagrams for each group 
Tape for each group.  

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
8. Organize data, information and ideas into useful forms (including charts, graphs, 

outlines) for analysis or presentation 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
3. Exchange information, questions and ideas while recognizing the perspectives of 

others 
 Goal 3:  Recognize and solve problems 

X Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions  

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal presentations 
and discussions of issues and ideas 

 Mathematics  
 Social Studies  
 Science  
 Health/Physical Education  
 Fine Arts  
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Enduring Life Skill(s) 
 Perseverance   Integrity X Problem Solving 
 Courage  Compassion X Tolerance 
X Respect X Goal Setting   

 
Lesson Assessment (acceptable evidence):   
Complete the Venn Diagram to compare personal, ethical, and work habit skills needed for 
school success to those of workers in the community. 
  

 
Lesson Preparation 
Essential Questions:  
How do the personal, ethical, and work habit skills needed for school success compare to those 
of workers in the community? 
 
Engagement: (Hook)   
Review of poem and activity from previous session. 
Personal Skills are skills about how a person treats themselves or others.   
Ethical Skills are skills a person uses when doing the right/wrong thing in different situations. 
Work Habit Skills are skills a person uses to complete an assignment/job. 
 

 
Procedures 
Instructor Procedures 
 
1. Divide students into groups of 4 and hand 

out Venn Diagram, skill strips, and tape to 
each group.  (Venn Diagram has two 
overlapping circles, one labeled school 
success skills and the other labeled 
community worker skill). 

 
2. Instruct students to tape each skill strip in 

the appropriate category on the Venn 
Diagram. 

 
3. Teacher asks the group to nominate a 

spokesperson for the group.  That person 
will give a report summarizing their 
finished Venn Diagram. 

Student Response: 
 
1. Students get into their groups. 
 
 
 
 
 
 
2. Students tape skill strips in the 

appropriate category. 
 
 
3. Within each group, a spokesperson is 

nominated and that person gives a report 
summarizing their Venn Diagram. 

 
Teacher Follow-Up Activities 
Encourage classroom teacher to relate the Personal, Ethical and Work Habit skills to the work 
students do in the classroom. 
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Counselor reflection notes 
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Activity Sheet 1 
Personal, Ethical, and Work Habit Skills 

Please Note:  Skills will likely fit into more than one category. 
 
Personal Skills Ethical Skills 

 
Work Habit Skills 
 

Cooperation – getting 
along 
 
Mind your own business 
 
Watch out for others 
 
Clean Bodies 
 
Clean Clothes 
 
Listening 
 
Helpfulness 
 
Participating 
 
Willing to learn new 
things 
 
Sense of humor 
 
Good sport 
 
Positive attitude 
 
Keep your hands to 
yourself 
 
Kind words 
 
If you can’t say 
something nice, don’t say 
anything at all. 

Integrity – doing the right 
thing 
  
Honesty – telling the truth 
  
Loyalty – being true to 
your friends 
  
Apologize for mistakes 
  
Consideration of others 
  
Respectful of other 
people’s property 
  
Respectful of self 
  
Respectful of others 
  
Truthfulness 
  
Kindness 
  
Trustworthiness – can be 
trusted 

Self-advocacy – standing 
up for what you believe in 
  
Assertiveness – saying 
what you believe in 
  
Punctuality – being on 
time 
  
Team Work 
  
Perseverance – sticking 
with something until you 
get it done 
  
Good Attendance 
  
Giving Your Best Effort 
  
Communication 
  
Neatness 
  
Meeting Deadlines 
  
Fully Completing Work 
  
Learning From Mistakes 
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Unit #2 Title: Worker in our School Community   Grade Level: 3 
 
Number of Lessons in Unit: 3   
 
Time Required for each lesson: 30 – 45 minutes. NOTE: This Unit includes a job 
shadowing experience with a worker in the school.  The time required for the shadowing 
experience is not included in the time estimates. 
 
Best time of year to implement this Unit: Anytime 
 
Lesson Titles: 
Lesson 1: Me and My Job Shadow, Part 1 

Materials/Special Preparations Required:  
Schedule several school personnel (custodian, bus driver, nurse, secretary, kitchen 
staff, principal) to talk for five minutes each regarding the specific skills needed to 
be a helper for their specific job 
Paper and writing materials for students to take notes 
School Job Ranking Activity Sheet 

 
Lesson 2: Me and My Job Shadow, Part é 

Materials/Special Preparations Required: 
Student rankings of helper roles and paragraph summary from Lesson 1 
Paper, highlighters, colored pencils, or crayons. 
Job Skills Activity Sheet 
School Job Ranking Activity Sheet (completed during Lesson 1) 

 
Lesson 3: Me and My Job Shadow, Part 3 

Materials/Special Preparations Required: 
Prior to this lesson, students will have had an opportunity to job shadow a school 

employee 
Paper for thank you notes, pencils, crayons, and markers 
Thank you Activity Sheet 

 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success. 
 
Grade Level Expectation (GLE):  
CD.9.B.03.a.i: Identify and apply the steps to obtain helper jobs within the school. 
 
American School Counselor Association National Standard (ASCA): 
Career Development  

B: Students will employ strategies to achieve future career goals with success and 
satisfaction. 
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Show Me Standards:  Performance Goals (check one or more that apply) 

X 

Goal 1:  Gather, analyze and apply information and ideas 
5. Comprehend and evaluate written, visual, and oral presentations and works 
10. Apply acquired information, ideas and skills to different contexts as students, 

workers, citizens, and consumers 
 Goal 2:  Communicate effectively within and beyond the classroom 
 Goal 3:  Recognize and solve problems 

X 

Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions  
3. Understand and apply the rights and responsibilities of citizenship in Missouri and 

in the United States 
8. Analyze the duties and responsibilities of individuals n societies 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)    Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal 
presentations and discussions of issues and ideas 

 Mathematics  

X Social Studies 6. Relationships of the individual and groups to 
institutions and cultural traditions 

 Science  
 Health/Physical Education  
 Fine Arts  

 
Lesson Assessment (acceptable evidence):   
Students will identify the skills that are important in performing helper jobs in the school and 
the skills that are possessed personally by the student.  Students will write a short paragraph to 
summarize the reasons for their choices. 
 
Upon completion of the job shadowing experience, students will write a three-paragraph 
summary of the experience.  The summary will include a description of the overall experience, 
a description of the skills utilized during the experience, and an explanation of the positive and 
negative aspects of the job they experienced.  After the students complete the reflection piece, 
they will compose a thank you note to the person they shadowed. 

 
Brief Summary of Unit:   
Students will identify the skills necessary for a school helper job and complete the steps to 
obtain a helper job within the school community.  Students will job shadow a person of their 
choice within the school setting and write a reflection of the experience. 
 
Unit Goals and Objectives: 
Students will identify the skills needed to perform helper jobs within the school system.   
Students will identify personal skills that they possess to aid them in performing helper jobs 
within the school system. 
Students will write a rationale describing why they selected the job they shadowed 
Students will complete a job shadow experience with specific school personnel and reflect on 
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the experience.  
 
Student Prior Knowledge:  What prior knowledge do students need (e.g. the steps to 
solving a problem) to be successful in this unit? 
Every job is important and requires basic skills.  Students need to know basic work skills to be 
successful in school and work.   
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Unit #2 Title: Workers in Our School Community  
 
Lesson Title: Me and My Job Shadow, Part 1    Lesson 1 of 3 
 
Grade Level: 3 
 
Time Required: 30-45 minutes  
 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success. 
 
Grade Level Expectation (GLE):   
CD.9.B.03.a.i: Identify and apply the steps to obtain helper jobs within the school. 
 
American School Counselor Association National Standard (ASCA): 
Career Development  

B: Students will employ strategies to achieve future career goals with success and 
satisfaction. 

 
Materials and Resources (include handouts or supporting documents) 
Schedule several school personnel (custodian, bus driver, nurse, secretary, kitchen staff, 
principal) to talk for five minutes each regarding the specific skills needed to be a helper for 
their specific job.  
Paper and writing materials for students to take notes. 
School Job Ranking Activity Sheet. 
 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 

Goal 1:  Gather, analyze and apply information and ideas 
5. Comprehend and evaluate written, visual, and oral presentations and works 
10. Apply acquired information, ideas and skills to different contexts as students, 

workers, citizens, and consumers 
 Goal 2:  Communicate effectively within and beyond the classroom 
 Goal 3:  Recognize and solve problems 

X 

Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions  
3. Understand and apply the rights and responsibilities of citizenship in Missouri and in 

the United States 
8. Analyze the duties and responsibilities of individuals n societies 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal 
presentations and discussions of issues and ideas 

 Mathematics  

X Social Studies 6. Relationships of the individual and groups to 
institutions and cultural traditions 
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 Science  
 Health/Physical Education  
 Fine Arts  

 
Enduring Life Skill(s) 
 Perseverance   Integrity  Problem Solving 
 Courage  Compassion  Tolerance 
X Respect X Goal Setting   
 
Lesson Assessment (acceptable evidence):   
Students will identify the skills that are important in performing helper jobs in the school and 
the skills that are possessed personally by the student.  Students will write a short paragraph to 
summarize the information learned about their top three job shadowing choices. 
 
Lesson Preparation 
Essential Questions:   

Are certain skills necessary for students for a helper jobs within the classroom or school? 
Why are those skills important? 
What steps need to be taken to obtain a helper job within the classroom or school? 

Engagement: (Hook) 
Turn off the lights and turn on a flashlight.  Ask a student to hold the flashlight and shine it on 

the wall.   Use your hands to make shadows in front of the flashlight to reflect on the wall.  
Ask the students:  What is this? What is a shadow? What does a shadow do? 
Let some of the students make shadow in front of the flashlight.   
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Procedures 
Instructor Procedures 
 
1. Tell the students that in the coming days, they 

will possibly have the opportunity to “job 
shadow” with school personnel of their choice 
in the near future.  Ask students if they know 
what job shadowing means.  Why would it be 
important for students to job shadow people 
in the working world?   If it’s not possible to 
job shadow individually then the counselor 
can arrange for small groups or classes to visit 
different workers in the building (school 
cook, secretary, custodian, principal, 
counselor). Explain to the students that today 
(or this week) they will be listening to several 
speakers who are members of the school 
community.  These speakers will be 
discussing the skills necessary for their jobs 
as well as the tasks they perform on a daily 
basis.  

 
2. Introduce each speaker to the class and the 

speaker will talk for the allotted amount of 
time. (3-5 minutes each).  Each speaker will 
follow this format. 

 Speakers will: 
• Introduce themselves and share 

their job title. 
• Tell some important 

responsibilities they have with 
their job. 

• Tell what school skills they use on 
the job (reading, writing, math…) 

 
 
3. After the last speaker, tell the students that 

between now and the next class session, 
students need to rank their top three choices 
and write a paragraph describing their reasons 
for the choices they made.  
Develop your own ranking sheet or use the 
one provided with the lesson School Job 
Ranking Activity Sheet.  The students can 
write their paragraph on the back of the 
ranking sheet. 

Student Response: 
 
1. Students will listen to the speakers and 

take notes on the information. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. Students will listen to the speakers and 
take notes on the information. 
 
 
 
 
 
 
 
 
 
 
 
 
3.  During the remaining time, students 
begin ranking their choices and writing 
about their reasons for making those 
choices. 
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Teacher Follow-Up Activities 
Ask the classroom teacher to allow students time to finish ranking job shadowing preferences 
and their rationale for their choices. 
 
 
Counselor reflection notes 
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Activity Sheet 

School Job Ranking Sheet 
(Rank your top 3) 

 
_____ Principal 
 
_____ Assistant Principal 
 
_____ Secretary 
 
_____ Custodian 
 
_____ Speech Pathologist 
 
_____ Teacher 
 
_____ Counselor 
 
_____ P.E. Teacher 
 
_____ Media Specialist 
 
_____ Music Teacher 
 
_____ Bus Driver 
 
_____ Art Teacher 
 
_____ ___________________________ 
 
_____ ___________________________ 
 
_____ ___________________________ 
 
_____ ___________________________ 
 
_____ ___________________________ 
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Unit #2 Title: Workers in Our School Community 
 
Lesson Title: Me and My Job Shadow, Part 2    Lesson 2 of 3 
 
Grade Level: 3 
 
Time Required: 30-45 minutes 
 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success. 
 
Grade Level Expectation (GLE):   
CD.9.B.03.a.i: Identify and apply the steps to obtain helper jobs within the school. 
 
American School Counselor Association National Standard (ASCA): 
Career Development  

B: Students will employ strategies to achieve future career goals with success and 
satisfaction. 

 
Materials and Resources (include handouts or supporting documents) 
Student rankings of helper roles and paragraph summary from Lesson 1  
Paper, highlighters, colored pencils, or crayons.  
Job Skills Activity Sheet 
School Job Ranking Activity Sheet (completed during Lesson 1) 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 

Goal 1:  Gather, analyze and apply information and ideas 
5. Comprehend and evaluate written, visual, and oral presentations and works 
10. Apply acquired information, ideas and skills to different contexts as students, 

workers, citizens, and consumers 
 Goal 2:  Communicate effectively within and beyond the classroom 
 Goal 3:  Recognize and solve problems 

X 

Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions  
3. Understand and apply the rights and responsibilities of citizenship in Missouri and 

in the United States 
8. Analyze the duties and responsibilities of individuals n societies 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal 
presentations and discussions of issues and ideas 

 Mathematics  

X Social Studies 6. Relationships of the individual and groups to 
institutions and cultural traditions 

 Science  
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 Health/Physical Education  
 Fine Arts  

 
Enduring Life Skill(s) 
 Perseverance   Integrity  Problem Solving 
 Courage  Compassion  Tolerance 
X Respect X Goal Setting   

 
Lesson Assessment (acceptable evidence):   
Students will identify the skills that are important in performing helper jobs in the school and 
the skills that are possessed personally by the student.  Students will write a short paragraph to 
summarize the information learned about their top three job shadowing choices. 

 
Lesson Preparation 
Essential Questions:   

Are certain skills necessary for students for a helper jobs within the classroom or school? 
Why are those skills important? 
What steps need to be taken to obtain a helper job within the classroom or school? 

Engagement:  
Ask students for feedback and definitions of job shadowing from their experiences in the 
previous lesson. 
Explain the opportunity to job shadow with school personnel of their choice 

 
Procedures 
Instructor Procedures: 
 
1. Tell students that today they will use their 

ranking sheet what they wrote about job 
shadowing from the previous lesson 
((School Job Ranking Activity Sheet 
completed during Lesson 1).   Ask several 
to explain the rationale for their choices. 

 
2. Using the Job Skills Activity Sheet 

instruct the students to select one member 
of the school workers and list the skills he 
or she possesses that would be necessary 
in the job.  Then, instruct students to use 
their highlighter to check the skills that 
the student possesses now.   

 
3. After completion of the comparison list, 

collect each student list and instruct the 
students to make a new list of their top 
three choices for job shadowing and 
provide a rationale. 

Student Response: 
 
1. Students will discuss what they wrote at 

the end of Lesson 1. 
 
 
 
 
 
2. Students will create a comparison list. 
 
 
 
 
 
 
 
3. Students reevaluate their top three choices 

to make sure they match the skills 
represented on the web they developed. 
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4. Use their choices in assigning job shadow 

experiences.  Students will be assigned to 
job shadow for 30 minutes in small 
groups.  If that is not possible then the 
counselor will adapt the lesson as needed. 

 
4.  Students will participate in job shadowing 
when assignments are made.   

 
Teacher Follow-Up Activities 
Work with the classroom teacher to schedule some time for the students to shadow a school 
worker prior to Lesson 3. 
 

 
Counselor reflection notes 
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Job Skills Activity Sheet 
 
School Worker _____________________ 
 
List skills they need to be successful at their job. 
 
_________________________________________ 
 
_________________________________________ 
 
_________________________________________ 
 
_________________________________________ 
 
_________________________________________ 
 
_________________________________________ 
 
_________________________________________ 
 
_________________________________________ 
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Unit #2 Title: Workers in Our School Community 
 
Lesson Title: Me and My Job Shadow, Part 3    Lesson 3 of 3 
 
Grade Level: 3 
 
Time Required: 30-45 minutes 
 
Missouri Comprehensive Guidance Standard: 
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success. 
 
Grade Level Expectation (GLE):   
CD.9.B.03.a.i: Identify and apply the steps to obtain helper jobs within the school. 
 
American School Counselor Association National Standard (ASCA): 
Career Development  

B: Students will employ strategies to achieve future career goals with success and 
satisfaction. 

 
Materials and Resources (include handouts or supporting documents) 
Prior to this lesson, students will have had an opportunity to job shadow a school employee 
Paper for thank you notes 
Pencils, crayons, and markers.    
Thank you Activity Sheet 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 

Goal 1:  Gather, analyze and apply information and ideas 
5. Comprehend and evaluate written, visual, and oral presentations and works 
10. Apply acquired information, ideas and skills to different contexts as students, 

workers, citizens, and consumers 
 Goal 2:  Communicate effectively within and beyond the classroom 
 Goal 3:  Recognize and solve problems 

X 

Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions  
3. Understand and apply the rights and responsibilities of citizenship in Missouri and 

in the United States 
8. Analyze the duties and responsibilities of individuals n societies 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal 
presentations and discussions of issues and ideas 

 Mathematics  

X Social Studies 6. Relationships of the individual and groups to 
institutions and cultural traditions 

 Science  
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 Health/Physical Education  
 Fine Arts  

 
Enduring Life Skill(s) 
 Perseverance   Integrity  Problem Solving 
 Courage  Compassion  Tolerance 
X Respect X Goal Setting   

 
Lesson Assessment (acceptable evidence):   
Upon completion of the job shadowing experience, students will write a 3 paragraph summary 
of the experience which will include: A description of the overall experience, a description of 
the skills utilized during the experience, and an explanation of the positive and negative 
aspects of the job they experienced.  After the students complete the reflection piece, they will 
compose a thank you note to the person he or she job shadowed. 

 
Lesson Preparation 
Essential Questions:   

Why are personal, ethical, and work habit skills important in the jobs the students observed? 
Why are these skills important? 
 

Engagement: (Hook) 
The job shadowing experience will be the engagement for this lesson. 

 
Instructor Procedures: 
1. Instruct students to write a reflection 

paper about their job shadow experience. 
Their reflection will include a description 
of the overall experience, a description of 
the skills utilized during the experience, 
and an explanation of the positive and 
negative aspects of the job they 
experienced. 

 
2. Ask the students to share, with a partner, 

one thing he or she learned during the job 
shadowing experience. 

 
3. Ask students to turn to another person and 

share one skill he or she used during the 
job shadow experience and/or one skill he 
or she observed the worker use during the 
job shadow experience. 

 
4. Students will write a thank you note to the 

person he or she job shadowed.   Using 
the Thank you Activity Sheet. 

Student Response: 
1. Students will write the reflection paper, 

including the elements identified in 
instructions. 

 
 
 
 
 
 
2. Each student will share one thing he or 

she learned during the job shadowing 
experience. 

 
3. Each student will share one skill he or she 

used or observed during the job shadow 
experience. 

 
 
 
4. Students write thank you notes to the 

school staff member he or she job 
shadowed. 
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5. Arrange for delivery of thank you notes to 

the appropriate people by students or you. 
 
Teacher Follow-Up Activities 
Work with classroom teacher to allow time for students to deliver thank you notes. 
 

 
Counselor reflection notes 
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Thank you Activity Sheet 

 
Dear ____________________, 
 
____________________________________ 
 
____________________________________ 
 
____________________________________ 
 
____________________________________ 
 
____________________________________ 
 
____________________________________ 
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Unit #1 Title: Working Together      Grade Level:  4 
 
Number of Lessons in Unit: 2 
 
Time Required for each lesson: 30 minutes   
 
Best time of year to implement this Unit: Anytime 
 
Lesson Titles: 
Lesson 1: Personal and Ethical Skills 

Materials/Special Preparations Required: 
Writing paper and pencils for each student 
Chalk board or large sheet of paper to compile brainstorming ideas 
Chalk or markers as needed 

 
Lesson 2: Going for the Gold! 

Materials/Special Preparations Required: 
Large blankets (enough for 1 blanket per 5-7 students) 
Magazine pictures of food students contribute (see Lesson 1 Step # 8) 
List of words brainstormed in Lesson 1 
An area with floor space large enough for blankets to be spaced so as to allow 

groups room to “maneuver” blankets (e.g. gymnasium).  
Masking tape, paper and pencils 
Stop watch 
 

Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success. 
 
Grade Level Expectation (GLE):  
CD.9.A.04.a.i: Demonstrate personal and ethical skills needed to work with diverse groups of 
people. 
 
American School Counselor Association National Standard (ASCA): 
Career Development  

C: Students will understand the relationship between personal qualities, education, 
training and the world of work. 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 

Goal 1:  Gather, analyze and apply information and ideas 
6. Discover and evaluate patterns and relationships in information, ideas, and 

structures  
8. Organize data, information, and ideas into useful forms (including charts, graphs, 

outlines) for analysis or presentation 
10. Apply acquired information, ideas, and skills to different contexts as students, 

workers, citizens, and consumers 
X Goal 2:  Communicate effectively within and beyond the classroom 
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3. Exchange information, questions, and ideas while recognizing the perspectives of 
others 

X 

Goal 3:  Recognize and solve problems 
2. Develop and apply strategies based on ways others have prevented or solved 

problems 
3. Develop and apply strategies based on one’s own experience in preventing or 

solving problems 
4. Evaluate the processes used in recognizing and solving problems 

X 

Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions 
6. Identify tasks that require a coordinated effort and work with others to complete 

those tasks 
8. Explore, prepare for, and seek educational and job opportunities 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X 

Communication Arts 1. Speaking and writing standard English (including 
grammar, usage, punctuation, spelling, capitalization) 
4. Writing formally (such as reports, narratives, essays) 
and informally (such as outlines, notes 
6. Participating in formal and informal presentations 
and discussions of issues and ideas 

 Mathematics  

X Social Studies 6. Relationships of the individual and groups to 
institutions and cultural traditions 

 Science  
 Health/Physical Education  
 Fine Arts  

 
Lesson Assessment (acceptable evidence):   
Students’ communication and collective problem solving will be monitored throughout the 
lessons.   
 

 
Brief Summary of Unit:   
Students will show that they can work together with others to reach a common goal through 
their actions and in a written essay.  Students will brainstorm the personal and ethical skills 
necessary to work with diverse groups of people; they will work together in a diverse group to 
accomplish a goal and, individually, will reflect on their experiences through a written essay. 
Students will draw upon the knowledge they gained in the third grade when they compared the 
skills needed at school with those needed by workers.  Fourth grade learning in this Unit will 
prepare students for the fifth grade experience: applying personal, ethical and work habit 
skills. 
 
Unit Goals: 
Students will show, through actions and writing, that they possess the personal and ethical 
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skills needed to work with diverse groups of people. 
 
Student Prior Knowledge:  What prior knowledge do students need (e.g. the steps to 
solving a problem) to be successful in this unit? 
 Students need to know how to work in small groups cooperatively and skills needed for 
success in school and groups.   
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Unit #1 Title: Working Together 
 
Lesson Title: Personal and Ethical Skills     Lesson 1 of 2  
 
Grade Level: 4 
 
Length of Lesson: 30 minutes 
 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success  
 
Grade Level Expectation (GLE):   
CD.9.A.04.a.i: Demonstrate personal and ethical skills needed to work with diverse groups of 

people. 
 
American School Counselor Association National Standard (ASCA):  
Career Development  

C. Students will understand the relationship between personal qualities, education, 
training and the world of work. 

 
Materials (include activity sheets and/ or supporting resources) 
Writing paper and pencils for each student 
Chalk board or large sheet of paper to compile brainstorming ideas 
Chalk or markers as needed 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 

Goal 1:  Gather, analyze and apply information and ideas 
6. Discover and evaluate patterns and relationships in information, ideas, and 

structures  
8. Organize data, information, and ideas into useful forms (including charts, graphs, 

outlines) for analysis or presentation 
10. Apply acquired information, ideas, and skills to different contexts as students, 

workers, citizens, and consumers 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
3. Exchange information, questions, and ideas while recognizing the perspectives of 

others 

X 
Goal 3:  Recognize and solve problems 
3. Develop and apply strategies based on one’s own experience in preventing or 

solving problems 

X 
Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions 
8. Explore, prepare for, and seek educational and job opportunities 
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This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal presentations 
and discussions of issues and ideas 

 Mathematics  

X Social Studies 6. Relationships of the individual and groups to 
institutions and cultural traditions 

 Science  
 Health/Physical Education  
 Fine Arts  

 
Enduring Life Skill(s) 
X Perseverance X  Integrity X Problem Solving 
X Courage X Compassion X Tolerance 
X Respect X Goal Setting   

 
Lesson Assessment (acceptable evidence):   
Students will work together and generate a list of skills needed to work with diverse groups of 
people. 

 
Lesson Preparation 
Essential Questions: 
What does it look like when someone doesn’t respect another person’s ideas and differences? 
What does it look like when someone does respect another person’s ideas and differences? 
What communication skills do you need to work with different types of people?   
 
Engagement (Hook): Select 6 students to stand in front of the class.  The counselor will ask, 
“What does “diverse” mean to you? Is this a diverse group?  If so, how is it does diverse?”  
Share how this group is diverse. 

 
Procedures 
Instructor Procedures: 
NOTE:  This is the first of two lessons.  In 
this lesson students will be working 
individually; in the second lesson students are 
assigned a group goal requiring them to work 
in a group. 
 
1. What does “diverse” mean to you? Write 

student responses on chart paper.  Tell 
students, “When we work in groups – we 
work with people who are similar to and 
different from us in many ways.  We call 
this “diversity.” The people in the groups 
are diverse. For this lesson and the next, 
we are going to be examining the personal 

Student Involvement: 
 
 
 
 
 
 
1. Students will brainstorm the meaning of 

“diversity.”  Their definitions will 
represent a broad spectrum of diversity. 
Diversity of thought, of hairstyle choices, 
of tastes in music and more. 
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and ethical skills people need in order to 
accomplish goals through working 
together. What do you need to do to show 
respect to and acceptance of other people 
when working together? (To stimulate 
their thinking -- give examples of times 
when they have or will work in diverse 
groups.) 

 
2. Give each student a sheet of notebook 

paper.   You have two minutes—write as 
many skills as you can think of to help 
you work with diverse groups of people. 
Challenge students to brainstorm as many 
ideas as they can. Let them write for about 
two minutes. 

 
3. Ask, “How can you respect others’ ideas 

when you are working together in the 
large group?”  

 
 
4. Ask students to volunteer to share items 

they have listed on their paper and write 
the responses on the chart or chalkboard. 
Determine which ideas may not work and 
which ones are most important when 
working with others.  

 
5. Review the definition of Personal and 

Ethical Skills.  Does anyone know what 
these words mean? 

 Explain.  The skills on the board are 
important skills for students or people to 
have when they are doing their work or 
job.   

• Personal Skills are skills about 
how a person treats themselves or 
others.  Important personal skills: 
helpful, friendly, kind, caring, 
good listener, and compassion. 

• Ethical Skills are skills a person 
uses when trying to do the right 
thing in different situations. 

  Important ethical skills: honesty, 
doing the right thing, doing your own 

 
 
 
 
 
 
 
 
 
2. Students will write as many skills as they 

can in two minutes…(e.g. listening, taking 
turns, respect, sharing ideas, accepting 
ideas).  Save list for lesson 2.   

 
 
 
 
3. Students listen and share ideas for 

showing respect for classmates’ responses 
(e.g. listen, take turns sharing, accepting 
different ideas and points of view).   

 
4. Students volunteer and share responses.  
 
 
 
 
 
 
5. Students will rethink the personal and 

ethical skills they identified and asterisk 
those they believe would be most helpful 
in a group.  They will mark with a “P” the 
skills they need to practice. 
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work and doing your best work.   
 

How would each skill work or not work? 
What skills need to be practiced? Challenge 
students on their ideas or set up situations for 
role-plays.   
 
6. Have students think about what skills they 

have successfully used in groups in the 
past. Select students to role-play their 
situation.  What was effective about the 
skills you used?  What was not effective 
about the skills you used? Play devil’s 
advocate in different situations. 

 
 
 
 
 
 
 
6. Students will describe a situation in which 

they helped a group solve a problem and a 
situation in which they did not.  Students 
will volunteer to role-play their situation.  
They will identify actions “to keep” and 
actions “to throw-away.”   

 
Teacher Follow-Up Activities 
Encourage classroom teachers to acknowledge the personal and ethical skills students 
routinely use everyday and to encourage the class to prepare for the next lesson as stated 
above. 

 
Counselor reflection notes (completed after the lesson) 
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Unit #1 Title: Working Together 
 
Lesson 2 Title: Going for the Gold!      Lesson 2 of 2 
 
Grade Level: 4 
 
Length of Lesson: 30 minutes 
 
Missouri Comprehensive Guidance Standard:  
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success. 
 
Grade Level Expectation (GLE):  
CD.9.A.04.a.i: Demonstrate personal and ethical skills needed to work with diverse groups of 

people. 
 
American School Counselor Association (ASCA):  
Career Development  

C. Students will understand the relationship between personal qualities, education, 
training and the world of work. 

 
Materials (include activity sheets and/ or supporting resources) 
Large blankets (enough for 1 blanket per 5-7 students) 
Magazine pictures of food students contribute (see Lesson 1 Step # 8) 
List of words brainstormed in Lesson 1 
An area with floor space large enough for blankets to be spaced so as to allow groups room to 
“maneuver” blankets (e.g. gymnasium).  
Masking tape, paper and pencils 
Stop watch 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
6. Discover and evaluate patterns and relationships in information, ideas, and 

structures 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
3. Exchange information, questions, and ideas while recognizing the perspectives of 

others 

X 

Goal 3:  Recognize and solve problems 
2. Develop and apply strategies based on ways others have prevented or solved 

problems 
3. Develop and apply strategies based on one’s own experience in preventing or 

solving problems 
4. Evaluate the processes used in recognizing and solving problems 

X 

Goal 4:  Make decisions and act as responsible members of society 
1. Explain reasoning and identify information used to support decisions 
6. Identify tasks that require a coordinated effort and work with others to complete 

those tasks 
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This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X 

Communication Arts 1 speaking and writing standard English 
(including grammar, usage, punctuation, 
spelling, capitalization) 
4 writing formally (such as reports, 
narratives, essays) and informally (such as 
outlines, notes 

 Mathematics  

X 
Social Studies 6 relationships of the individual and 

groups to institutions and cultural 
traditions 

 Science  
 Health/Physical Education  
 Fine Arts  

 
Enduring Life Skill(s) 
X Perseverance   Integrity X Problem Solving 
 Courage X Compassion X Tolerance 
X Respect X Goal Setting   

 
Lesson Assessment (acceptable evidence):   
Students will participate in a discussion afterwards about their successes and failures.   
They will also be expected to write a short essay on what they learned about the personal and 
ethical skills needed to work with this diverse group of people. 

 
Lesson Preparation 
Essential Questions: 
What does it look like when someone uses the appropriate communication skills and respect 
for each other to achieve a common goal?   
 
Engagement (Hook): Prepare large blankets (enough for 1 blanket per 5-7 students) 
Tape or pin a ‘gold medal’ to one side of each of the blankets. 
Say, “Raise your hand if you have ever been on an island.  What surrounded that island?” 
Today YOU are going on an island adventure with a group of your friends. 
Have groups turn blankets over so the gold medal is on the side to the floor. Have students sit 
on their blankets.  Explain that this is their island, but their gold is on the other side of their 
island (blanket). They must work together, using helpful personal and ethical skills (e.g. 
acceptance, taking turns, sharing responsibility), to turn the entire blanket over to get to the 
gold without sacrificing anyone to the “shark infested water” (falling off the blanket).  If 
anyone falls off, they must start over. 

 
Procedures 
Instructor Procedures: 
1. Tell students to begin. Use stopwatch to 

time groups.  After 2 or 3 minutes of 

Student Involvement: 
1. Students will talk within groups to 

determine what is working and what is 
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working, stop the process and ask: “What is 
working? What isn’t working?” What can 
you do differently to accomplish your goal? 
Plan as a group. Tell students they have 4 
minutes to accomplish goal. On signal, re – 
start process (and stopwatch) note when 
each group completes the task. 

 
2. Tell students how much total time it took 

each group.  Have each student draw a “T-
chart” on paper. Label one column: This 
was effective, and the other column “This 
wasn’t effective.” Give students 2 or 3 
minutes to reflect and make notes on their 
“T-chart.” Discuss what was effective and 
what was not and what they learned. What 
kind of communicator were you? What was 
effective/not effective? What would you do 
differently? What personal and ethical skills 
were/were not used? Facilitate the 
discussion. 

 
3. Ask students to review their individual 

brainstorming list from Lesson 1.  How has 
thinking changed since they made that list?  
What new personal and ethical skills would 
they add? Take away? 

 
4. Give students directions for their written 

essay. 
 
NOTE:  There may not be time for students to 
write essays during this period.  You may want 
to plan another session on this topic. Another 
option:  Work with classroom teacher to use the 
essay as a writing assignment. 

not and how they will revise their plan 
of action to more readily reach the 
“gold.” 

 
 
 
 
 
2. In their groups, students will complete 

“T-charts” individually and then discuss 
as a group using the questions you ask 
as prompts for group discussion. 

 
 
 
 
 
 
 
 
 
 
3. Students will compare their individual 

ideas with their actual experiences in 
evaluating what personal and ethical 
skills are needed when working in a 
group. 

 
4. Students will write essays:  “Going for 

the Gold:  What I Have Learned About 
Working In Diverse Groups.” 

 

 
Teacher Follow-Up Activities 
Prior to lesson, talk with classroom teacher about using the written essay as a classroom 
writing assignment.  Encourage classroom teacher to talk about personal and ethical skills in 
relation to individual and group assignments. 

 
Counselor reflection notes (completed after the lesson) 
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Unit #2 Title: Presenting: Me!      Grade Level:  4  
 
Number of Lessons in Unit: 2 
 
Time Required for each lesson: 30 minutes 
 
Best time of year to implement this Unit: Anytime 
 
Lesson Titles: 
Lesson 1: Who Is the Best Person for the Job? 

Materials/Special Preparations Required 
Room to work in groups.   
Chart or poster paper and markers.   
Personal Portfolio Folder (plan folder students can design and decorate) 
Personal Portfolio Profile Activity Sheet 
 

Lesson 2: Who Really Gets Hired? 
Materials/Special Preparations Required 

Guest Speaker who owns or manages a business in the community (restaurant, 
video store, car wash).   

Transparency of a sample Resume’ and Portfolio information. 
Personal Portfolio Folder (from Lesson 1) 
Interview Questions Activity Sheet 

 
Missouri Comprehensive Guidance Standard:   
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success 
 
Grade Level Expectations (GLE): 
CD.9.B.04.a.i: Identify the components of a portfolio. 
 
American School Counselor Association National Standard (ASCA):  
Career Development 

C: Students will understand the relationship between personal qualities, education, 
training and the world of work. 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 

Goal 1:  Gather, analyze and apply information and ideas 
1. Develop questions and ideas to initiate and refine research 
5. Comprehend and evaluate written, visual, and oral presentations and works 
8. Organize data, information, and ideas into useful forms (including charts, graphs, 

outlines) for analysis or presentation 

X 

Goal 2:  Communicate effectively within and beyond the classroom 
3. Exchange information, questions, and ideas while recognizing the perspectives of 

others 
6. Apply communication techniques to the job search and to the workplace 

 Goal 3:  Recognize and solve problems 
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 Goal 4:  Make decisions and act as responsible members of society 
 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X 

Communication Arts 1. Speaking and writing standard English 
(including grammar, usage, punctuation, 
spelling, capitalization) 
6. Participating in formal and informal 
presentations and discussions of issues and 
ideas 

 Mathematics  

X 
Social Studies 6. Relationships of the individual and 

groups to institutions and cultural 
traditions 

 Science  
 Health/Physical Education  
 Fine Arts  

 
Lesson Assessment (acceptable evidence):   
Students will become managers of a new company that needs to hire employees.  Students 
must decide what they would want to know about the prospective employees.  They will 
present this information to the class in groups.  Students will develop a Personal Portfolio 
Folder; complete a Personal Portfolio Profile and Interview Questions Activity Sheets. 

 
Brief Summary of Unit: 
Students will brainstorm and present in groups what they think an employer needs to know 
about an employee before hiring.  They will then learn what a real employer wants to know 
and where this information can be found.  Groups of four students will be managers of a new 
company that need to hire employees.  They must decide what they would want to know about 
the prospective employees.  They will present this information to the class in groups.  Finally, 
they will have a speaker to show them where this information may be found in a portfolio. 
Students’ prior learning will include the third grade unit in which they learned the steps to 
obtaining helper jobs within the school. This previous knowledge introduced them to the study 
of the skills of workers.  Learning how to identify the components of a portfolio will help 
students be successful in the fifth grade when the learning task is to identify the skills needed 
to develop a portfolio. 
Unit Goals: 
Students will work together and decide what is important for a worker to be hired, and then 
learn how this information might be obtained.  
 
Student Prior Knowledge:  What prior knowledge do students need (e.g. the steps to 
solving a problem) to be successful in this unit? 
Students need to be able to work in cooperative learning groups. 
Students need to know the steps in obtaining helper jobs in school. 
Students need to know the skills necessary for success in school.  
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Unit #2 Title: Presenting: Me!  
 
Lesson Title: Who Is the Best Person for the Job?     Lesson 1 of 2 
 
Grade Level: 4 
 
Length of Lesson: 45 minutes 
 
Missouri Comprehensive Guidance Standard:  
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success. 
 
Grade Level Expectation (GLE):  
CD.9.B.04.a.i: Identify the components of a portfolio. 
 
American School Counselor Association (ASCA):  
Career Development  

C: Students will understand the relationship between personal qualities, education, 
training and the world of work. 

 
Materials (include activity sheets and/ or supporting resources) 
Room to work in groups. A variety of media available for student presentations (chart paper, 
poster board, markers). 
Personal Portfolio Folder (plan folder students can design and decorate) 
Personal Portfolio Profile Activity Sheet 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
8. Organize data, information, and ideas into useful forms (including charts, graphs, 

outlines) for analysis or presentation 

X 
Goal 2:  Communicate effectively within and beyond the classroom 
3. Exchange information, questions, and ideas while recognizing the perspectives of 

others 
 Goal 3:  Recognize and solve problems 
 Goal 4:  Make decisions and act as responsible members of society 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)    Specific Skill(s) 

X Communication Arts 6. Participating in formal and informal 
presentations and discussions of issues and ideas 

 Mathematics  

X Social Studies 6. Relationships of the individual and groups to 
institutions and cultural traditions 

 Science  
 Health/Physical Education  
 Fine Arts  
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Enduring Life Skill(s) 
 Perseverance X  Integrity X Problem Solving 
 Courage  Compassion  Tolerance 
 Respect X Goal Setting X Creativity 

 
Lesson Assessment (acceptable evidence):   
Groups of four students will be managers of a new company, needing to hire employees.  They 
will brainstorm what they believe is important information to know about a future employee 
and share their list with the class.   
Students will design their own Personal Portfolio Folder and complete a Personal Portfolio 
Profile 

 
Lesson Preparation 
Essential Questions: What types of information would an employee need about a job 
applicant? 
 
1. Engagement (Hook): Ask to two or three volunteers.  Tell the volunteers they are going to 

magic move 20 years into the future with the wave of your hand.  Tell them they are going 
to be managers of a business or company in the world (let them select their company 
name).   Students will pretend they are managers using adult professional behavior.  They 
will contribute ideas respectfully with the class.  Tell the managers every person they 
interview is going to have a Portfolio.  Does anyone know what a portfolio is? (e.g. a 
folder, file or case with information about that interviewee’s personal qualities, education, 
training and work history.  The interviewee should provide sample documents of their 
work or studies).  What qualities would you look for in your perspective employee’s 
portfolio? What would you want to know about someone you were going to hire?” Have 
the managers respond and then have students to share additional ideas in small groups.  
Ask three or four groups to share their ideas. Re-direct students who are off-track or asking 
questions that are illegal (e.g., How old are you? What church do you attend?).  

 
Procedures 
Instructor Procedures: 
 
1. Divide class into groups of 4 “You have just 

become managers of a new company. You 
and your management team will be making 
decisions about hiring new employees. First 
of all, take a few minutes to decide, as a 
group, the name of your company and its 
purpose (e.g. a chocolate factory or an 
amusement park). 

 
2. Students have prior knowledge about what 

makes a good worker. Activate their 
knowledge by asking thought provoking 
questions about previous experiences.  

Student Involvement: 
 
1. Students will demonstrate personal and 

ethical skills as they decide on their new 
company’s name and product. 

 
 
 
 
 
 
2. Students will share information learned. 
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• What have you learned about 

being a successful student?  
• What do you remember about 

the personal and ethical skills 
workers need to have?  

• About the training and education 
needed for specific kinds of 
jobs? 

 
3. Have students, individually, think about the 

skills needed by employees of their new 
company.  (Provide each group large pieces 
of paper and markers) Choose a recorder for 
each group. In their groups, students will 
brainstorm a list of ideas seeking quantity. 
Coach them by asking if they have included 
specific job skills as well as personal and 
ethical skills. Have they included past 
experience and training? Help students play 
the part of managers  
Review Personal and Ethical Skills if 
necessary. 

Personal Skills are skills about how a 
person treats themselves or others.  
Important personal skills: helpful, 
friendly, kind, caring, good listener, and 
compassion. 
Ethical Skills are skills a person uses 
when trying to do the right thing in 
different situations. 
Important ethical skills:  honesty, doing 
the right thing, doing your own work 
and doing your best work.   

 
4. Students will develop a Personal Portfolio 

Folder (design and decorate).  Students will 
review their group formed lists and 
determine what is most important and what 
is not important. What traits might you have 
missed? Have students think about what 
type of profile they have “created”. 

 
5. Students are then given time to complete 

their own Personal Portfolio Profile 
Activity Sheet to put in the folder. 

 
• Completing work, organized, 

neat, good listener, 
responsible. 

• Helpful, doing the right 
thing, doing your best. 

• It is important to have a good 
education and the right 
training to do the job right. 

 
3. Students will develop individual lists 

and contribute to the brainstorming of 
group ideas. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Working as a contributing team 

member, students will participate in 
discussion of the workers they want to 
hire, and share with the class. 

 
 
 
 
5. Students complete their Personal 

Portfolio Profile and share their 
information with the class or a partner if 
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6. Students are encouraged to keep their folder 

and add additional information about 
themselves throughout the year (e.g. 
progress reports, personal essays, other 
important information).  The folders will be 
used in the next lesson. 

time permits. 
 
6. Students put their folders in a safe place 

to add information during the next 
lesson and also throughout the school 
year. 

 
Teacher Follow-Up Activities 
Teacher should remind class of good worker behaviors that they use in class, such as 
punctuality, manners, neatness, honesty, doing a good job.  Teacher will review students’ 
Personal Portfolio Folder and encourage them to put information in the folder throughout the 
year.   

 
Counselor reflection notes (completed after the lesson) 
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Activity Sheet 

Personal Portfolio Profile 
 
Student’s Name: _____________________________  Date:__________ 
 
I am interested in these things:  
__________________________________ 
 
__________________________________ 
 
__________________________________ 
 
My special talents are: 
__________________________________ 
 
__________________________________ 
 
__________________________________ 
 
My personal and ethical strengths: 
__________________________________ 
 
__________________________________ 
 
__________________________________ 
 
My goals for the future (short-term or long-term) 
_______________________________________________________ 
 
_______________________________________________________ 
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Unit #2 Title: Presenting: Me! 
 
Lesson Title: Who Really Gets Hired?     Lesson 2 of 2 
 
Grade Level: 4 
 
Length of Lesson: 30 minutes 
 
Missouri Comprehensive Guidance Standard:  
CD.9: Applying Employment Readiness Skills and the Skills for On-The-Job Success. 
 
Grade Level Expectation (GLE):  
CD.9.B.04.a.i: Identify the components of a portfolio. 
 
American School Counselor Association (ASCA):  
Career Development  

C: Students will understand the relationship between personal qualities, education, 
training and the world of work. 

 
Materials (include activity sheets and/ or supporting resources) 
Guest Speaker who owns or manages a business in the community (restaurant, video store, car 
wash).   
Transparency of a sample Resume’ and information from a portfolio.   
Interview Questions Activity Sheet 
Personal Portfolio Folder (from Lesson 1) 

 
Show Me Standards:  Performance Goals (check one or more that apply) 

X 
Goal 1:  Gather, analyze and apply information and ideas 
1. Develop questions and ideas to initiate and refine research 
5. Comprehend and evaluate written, visual, and oral presentations and works 

X 

Goal 2:  Communicate effectively within and beyond the classroom 
3. Exchange information, questions, and ideas while recognizing the perspectives of 

others 
6. Apply communication techniques to the job search and to the workplace 

 Goal 3:  Recognize and solve problems 
 Goal 4:  Make decisions and act as responsible members of society 

 
This lesson supports the development of skills in the following academic content areas. 
Academic Content Area(s)   Specific Skill(s) 

X 

Communication Arts 1. Speaking and writing standard English (including 
grammar, usage, punctuation, spelling, capitalization) 
6. Participating in formal and informal presentations 
and discussions of issues and ideas 

 Mathematics  
 Social Studies  
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 Science  
 Health/Physical Education  
 Fine Arts  

 
Enduring Life Skill(s) 
 Perseverance   Integrity X Problem Solving 
 Courage  Compassion  Tolerance 
X Respect  Goal Setting   

 
Lesson Assessment (acceptable evidence):   
Students are able to ask appropriate questions (using the Interview Questions Activity Sheet) 
about what an employer looks for in an employee and how he or she verifies information.  
Following the interview with the employer, students will compare their criteria for employees 
with what they learned from businessperson. 

 
Lesson Preparation 
Essential Questions: Why would an employer need to know about a possible workers skills 
and experience?  How can you prepare yourself for being hired? 
 
Engagement (Hook): Prior to the guest speaker’s arrival, the counselor will show students a 
copy of the Guest Speaker’s Resume’ (in brief form…personal qualities, education, training, 
work experience).  The counselor will work with students to develop interview questions to be 
asked by the employer using the Interview Questions Activity Sheet.  Guide students to 
consider questions that will help them learn what is in a portfolio (e.g., What personal 
strengths do you bring to this job?  What is your past work experience?  Where did you get 
your training?  How do you know a person gets along with other people?) Review what a 
portfolio is and should have in it? (e.g. a folder, file or case with information about that 
interviewee’s personal qualities, education, training and work history.  The interviewee should 
provide sample documents of their work or studies).  Review the information from the students 
Personal Portfolio Folder used in Lesson 1. The group will introduce the Guest Speaker and 
the students that he/she will talk about things employers look for when considering someone 
for employment.   

 
Procedures 
Instructor Procedures: 
 
1. Introduce speaker and open the interview.  

Be prepared to coach students in the 
asking of questions if they have not 
participated in an interview.  Use 
questions from the…Interview Questions 
Activity Sheet.  Each student should put 
their Activity Sheet in their Personal 
Portfolio Folder. 

 
2. Students will be selected to ask certain 

Student Involvement: 
 
1. Students will generate questions to ask 

guest speaker during interview. 
 
 
 
 
 
 
 
2. Students will ask questions that are 
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questions written on their Interview 
Questions Activity Sheet.  After the 
interview, synthesize the information the 
businessperson provided about portfolios 
with the criteria the students identified in 
Lesson I. 

 
3. Ask students to consider questions such 

as: What did you learn about what is 
important for employers to know about a 
future employee? Why were those items 
important to know? 

 
4. Why were others not so important to 

know? How have your ideas changed 
since you made your first list? What new 
information did you learn? 

 
5. Close lesson by talking about portfolios as 

a way to present himself or herself to an 
employer.  Encourage students to keep 
their Personal Portfolio Folder up to date, 
ask them to evaluate the contents to 
determine what a teacher/employer might 
say about them if the portfolio was the 
only information available. 

relevant to discussion of hiring 
employees. 

 
 
 
 
 
3. Students will participate in discussion of 

prior learning and new learning. 
 
 
 
 
4. Students will generate their own ideas as 

well as answer your questions. 
 
 
 
5. Students will continue the critical thinking 

process. 

 
Teacher Follow-Up Activities 
Encourage students to add items and projects to their portfolio regularly.   
 
 

 
Counselor reflection notes (completed after the lesson) 
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Activity Sheet 
Interview Questions  

 
Question 1: __________________________________________________________________. 
 
Answer and comments: ________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
 
Question 2: __________________________________________________________________. 
 
Answer and comments: ________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
---------------------------------------------------------------------------------------------------------------- 
Comments about information shared during the interview. 


