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Curriculum Guide:  Leadership and Personal Development
Unit: III. Leadership and Personal Development for Advanced Students

Unit Objective: 

Students will explore a career area by investigating entry-level job opportunities at a local agricultural business and writing a résumé and letter of application for a position. 

Show-Me Standards: 4.8, SS6

References:

Agricultural Sales Contest (Career Development Event). Job Description and Resume Score Card, p. 11. Accessed April 14, 2003, from http://www.dese.state.mo.us/divvoced/AG/CDE/AgSales.pdf.
Leadership and Personal Development. University of Missouri-Columbia, Instructional Materials Laboratory, 1991.

Local or regional business directory

Instructional Strategies/Activities:

•
Students will engage in study questions in lessons 1 through 5.

•
Students will complete WS 4.1, Grooming Self-Analysis.

•
Additional activities that relate to the unit objective can be found under the heading “Other Activities” in the following locations: p. III-17 (4) and p. III-25 (3, 6).

Performance-Based Assessment:

Students will form groups based on general areas of occupational interest in agriculture. Each group will select a specific agricultural business in the area and identify a manager in that business to interview about the entry-level positions in that business. Based on the information session, each student will write a résumé and letter of application for one of the entry-level positions.

Assessment will be based on the overall content of the résumé and letter of application. Significant weight will be given to the organization, details, and persuasiveness of the résumé and the letter. Spelling, grammar, punctuation, and capitalization will be critical assessment focuses of the assignment.  
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Instructor Guide
The instructor should assign the performance-based assessment activity at the beginning of the unit. Students will work toward completing the activity as they progress through the unit lessons. The assessment activity will be due at the completion of the unit.

1. 
Direct students to form occupational interest groups. 

a. 
To facilitate completion of the assignment, groups should range in size between three and six students. 

b. 
Each group should be based on a general area of occupational interest, such as production, marketing, logistics, sales, etc.

2. 
Members of each group will select a specific agricultural business in the county or region that corresponds to the group’s area of occupational interest. 

a. 
Group members will then identify a specific manager at the selected business who is willing and able to conduct an information session regarding full-time, entry-level positions at that business. 

b. 
The group will schedule a mutually agreeable meeting place and time with the manager to conduct the information session.

3. 
Based on the information derived from the meeting, each of the group’s members will identify a specific job to apply for.
4.
The application will consist of a résumé detailing the following:

(
Applicant’s general area of occupational interest
· Educational background (including applicable educational courses)
· Work experience (volunteer and paid)
(
Extracurricular activities and interests

For further guidance, have students refer to the résumé score card on page 11 of the Agricultural Sales Contest at http://www.dese.state.mo.us/divvoced/AG/CDE/AgSales.pdf.
5.
The application will also consist of a letter of application that will focus on the specific position the student is applying for and will contain the following:

(
An explanation as to why the applicant is interested in the position
(
Reasons for applying for this particular job
(
Specific details to support the applicant’s contention that he or she is qualified for the position
(
Reasons why he or she would be a positive addition to the firm’s staff
6. 
Assessment will be based on the overall content of the résumé and the letter of application. 

a. 
Significant weight will be given to the organization, details, neatness, and persuasiveness of both items.  

b. 
Spelling, grammar, punctuation, and capitalization are critical factors in which errors should not be tolerated. 
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Student Handout

1. 
You will be directed to form occupational interest groups with fellow students. 

a. 
Groups should range in size between three and six students. 

b. 
Each group should be based on a general area of occupational interest, such as production, marketing, logistics, sales, etc.

2. 
Work to select a specific agricultural business in the county or region that corresponds to your group’s area of occupational interest. 

a. 
Identify a specific manager at the selected business who is willing and able to conduct an information session regarding full-time, entry-level positions at that business. 

b. 
Schedule a mutually agreeable meeting place and time with the manager to conduct the information session.

3. 
Based on the information derived from the meeting, you should identify a specific job to apply for. 

4.
The application will consist of a résumé detailing the following:

(
Applicant’s general area of occupational interest

· Educational background (including applicable educational courses)

· Work experience (volunteer and paid)

(
Extracurricular activities and interests

5.
The application will also consist of a letter of application that will focus on the specific position you are applying for and will contain the following:

(
An explanation as to why you are interested in the position

(
Reasons for applying for this particular job

(
Specific details to support the contention that you are qualified for the position

(
Reasons why you would be a positive addition to the firm’s staff

6. 
Assessment will be based on the overall content of the résumé and the letter of application. 

a. 
Significant weight will be given to the organization, details, neatness, and persuasiveness of both items.  

b. 
Spelling, grammar, punctuation, and capitalization are critical factors in which errors will not be tolerated. 
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Scoring Guide
Name 


	Assessment Area
	Criteria
	0 Points
	1 Point
	2 Points
	3 Points
	4 Points
	Weight
	Total

	Content of Résumé 
	· Organization

· Details

· Neatness

· Persuasiveness
	0 criteria met
	1 criterion met
	2 criteria met
	3 criteria met
	All 4 criteria met
	X 7.5
	

	Technical Considerations for Résumé

(No Errors Should be Tolerated)
	· Spelling

· Grammar

· Punctuation

· Capitalization
	0 criteria met
	1 criterion met
	2 criteria met
	3 criteria met
	All 4 criteria met
	X 5
	

	Content of Letter of Application
	· Organization

· Details

· Neatness

· Persuasiveness
	0 criteria met
	1 criterion met
	2 criteria met
	3 criteria met
	All 4 criteria met
	X 7.5
	

	Technical Considerations for Letter of Application 

(No Errors Should be Tolerated)
	· Spelling

· Grammar

· Punctuation

· Capitalization
	0 criteria met
	1 criterion met
	2 criteria met
	3 criteria met
	All 4 criteria met
	X 5
	

	TOTAL
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Final Assessment Total ________/100 pts.
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