Summit Ridge Academy

GED Options Program

GED Application and Registration Procedure

Purpose:
After a GED Options student has successfully completed the trial period you may proceed with the following:

Steps:
1. The GED Options Instructor will monitor the student completion of the Application for Missouri Certificate of High School Equivalence (GED) (Missouri State From).

2. The GED Options Instructor will request a PO for a $20 check per person.



NOTE: assure the check is returned to SRA not to the State.

Note: Check is made payable to TREASURER, STATE OF MISSOURI.

3. The GED Options Instructor will mail the application and the check to The GED Office as stated in the top right hand corner of the application.

4. The GED Options Instructor will receive an Authorization Certificate from the State.  The student will then complete the “GED Options for Selected Students Enrolled in Secondary Schools GED Testing Authorization Form” (Tracking Form (Purple)) and U.S. Demographics General Educational Development Testing Program.  These forms will not be filled until Step 5.

5. The GED Options Instructor student will evaluation student contract status.  If the student is in good contract status the student will be registered for an early November GED Test. 

6. The GED Options Instructor register procedures are as follows: 

a. Contact the test center directors to determine test dates and openings. (Refer to Testing Centers list in TAB D.)

b. Request for a PO for a $20 check per person.  Note: Check is made payable to the testing center.   

c. Hand deliver the following: The $ 20 check, State Authorization Certificate, Tracking form (Purple), and Demographics form to the testing center of choice to assure student registration. 

d. Notify student and parent in writing and by phone of the confirmed test date, time and center.

7. When appropriate provide the student with the testing centers packet of information.

8. The GED Options Instructor will administer the GED Practice Test three weeks before the scheduled GED Test.  This will allow for the three days for testing and scoring.  

9. The GED Options Instructor will review the test results with the student and develop a preparation plan for the scheduled GED Test.

10. The GED Options Instructor will schedule a GED Test strategy session, which will include the following:

a. Line up a guest speaker who has taken the GED Test within the last year.

b. Review test taking tips. (Refer to “To the Student Section” in the front of the Contemporary’s GED course material.

c. Review date, time and location of the testing center.

