
 
Objective 
Activate students’ schemata regarding the similarities and differences among summarizing, 
paraphrasing, and quoting. 
 
Materials 
Chalkboard/whiteboard 
Computer Lab Option Materials 
Digital projector 
 
Procedure 

 Write the words Summarizing, Paraphrasing and Quoting along the top of the whiteboard. 
 Elicit from students the rules they know related to each writing strategy. 
 Add additional information as needed. The board may appear as follows: 
  

Summarizing Paraphrasing Quoting 
Must reference the 
original source  
The text is much 
shorter than the 
original text. (For 
example, one may 
write a single page to 
summarize a four-page 
article.)  
Must use your own 
words, usually with a 
very limited use of 
quotations.  

Must reference the 
original source 
The text produced may 
be shorter or longer 
than the original text 
Must use your own 
words 

Must reference the original 
source 
The text produced is the 
exact length of the original 
text quoted (unless ellipses 
are used) 
Use the original author’s 
exact words 
Put quotation marks around 
the original author’s exact 
words 
Include the page number of 
the original source from 
which you borrowed the 
author’s original language. 

 
Computer Lab Option 
Rather than using the whiteboard, one may choose to open up and project the above table in a word 
processing program, like Microsoft Word, completing the table as answers are elicited from students.  
 


