
Letter Assignment 

 

 

 

You have decided to resign from your position.  You need to write a resignation letter thanking 
your company for the opportunity to work for them and stating when you will be leaving.  This 
letter should be typed in Block Format or Modified Block.   Your letter should include your 
own personal letterhead. 

 

This needs to printed and don’t forget to sign the letter 

 

 


