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AS 9.1

Student Activity Sheet

Public Relations Program Calendar
Name ________________________

Student Objective:


Develop a public relations program for your FFA chapter.

Equipment and Materials:

· Computer

· Word processing software (e.g., Word, WordPerfect) 

· Floppy Disk (one for each group)

· SG 9.1 Public Relations Program Calendar Scoring Guide 
Procedure:

1.
Refer to SG 9.1 for the criteria you will be graded on.

2. Work with your group to plan a public relations program calendar for your FFA chapter.   Brainstorm for promotional activities and ideas.  Assign one member to write down the ideas. Keep in mind the following:

· Look at the months your group has been assigned and develop a program based on that time of year (e.g., National FFA Convention, FFA Week).

· Remember that you want to promote the FFA and inform the community about your chapter’s leadership, events, and community involvement.   

· Identify enough ideas that you can assign three to each week of your part of the calendar.

3.
After the brainstorming session, review the ideas and assign them to the appropriate week in the months you were assigned. Assign three ideas for every week.

4.
Open a new file in a word processing program and create a clean, errorless copy of your group’s ideas.  The page can be formatted in any way but ensure that the information is organized and easy to read. An example format is to list the month, the week, and the activities for that week. (See below.) 

January

Week 1

· Feature article on FFA president

· Distribute calendars to community

· Publish chapter newsletter

Week 2

·  Member interview with local radio station

·  Feature article on contest preparation

·  FFA meeting news

5.
When the calendar is complete, save the file on a floppy disk as “Public Relations Calendar.” Print the file and write your group’s names on the sheet.
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SG 9.1

Public Relations Program Calendar Scoring Guide

Name ___________________________

Exemplary 

2 pts.
Acceptable

1 pt.
Needs Work 

0 pts.
Pts.

Font Appearance

Meets all of the following criteria:

1. Readable (type style, size)

2. Eye appealing (compatible

    fonts)

3. Appropriately formatted (use 

    of bold, italics, etc.)
Meets two of the criteria
Meets one or none of the criteria


Text Mechanics

No errors in grammar, punctuation, or spelling 
A few errors that are not distracting 
Numerous or distracting errors


Activity Content

All activities serve to promote the FFA chapter
One activity is not appropriate
Two or more activities are not appropriate


Content Organization

Well organized (information is sequential like a calendar and easy to read)
Not completely organized
Poorly organized


Content Completeness

Each week has three promotional activities
One week has two activities
Two or more weeks have two or fewer activities


 Total points out of 10  _______
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AS 9.2

Student Activity Sheet

Public Relations Program Presentation
Name ________________________

Student Objective:


Prepare and deliver a presentation promoting the FFA chapter.

Equipment and Materials:

· Computer

· Scanner

· Pictures of members at chapter activities or relevant clip art

· Presentation software (e.g., PowerPoint, Corel Presentations)

· SG 9.2 Public Relations Program Presentation Scoring Guide [image: image1.png]



· Public relations_blank template (PowerPoint file) [image: image2.png]



Procedure:

1.
Refer to SG 9.2 for the criteria you will be graded on.

2.
To get some ideas for the format of your presentation, view some sample PowerPoint presentations at <http://www.foukeffa.org/>. Click on the Ag Lesson Plans link.

3.
Create six slides about your FFA chapter using the public relations_blank template file or a design of your own. 

4.
On the first slide, include the title of your presentation and your name.

5.
Add titles to each of the five remaining slides as follows: Chapter Background, FFA Benefits, Chapter Services, Chapter Activities, and Chapter Awards and Accomplishments. Add relevant information to each slide.

6.
On each of the five slides above, insert a scanned image of FFA members participating in chapter events or a piece of related clip art. 

Check with your instructor about which type of graphic file format to insert in your presentation. See the note below. 

Note: Web page clip art files have a .gif or .jpg extension and a smaller file size. These files are low resolution (lower dots per square inch (dpi)), will print with less detail, and are more likely to have pixelated (jagged) edges. High-resolution (higher dpi) clip art files have extensions such as .tif or .eps and have a larger file size.  These files will provide more detail and smoother edges. The choice many times depends on how much disk space you have and the level of quality required for your document.

7.
When your presentation is complete, test it on the hardware you will be using to ensure there are no technical problems.

8.
Give an oral presentation of your slide show to the class.

Activity 9









SG 9.2

Public Relations Program Presentation Scoring Guide

Name _________________________

Exemplary--2 pts.
Acceptable--1 pt.
Needs Work--0 pts.
Pts.

Font Appearance

Meets all of the following criteria:

1. Readable (type style, size)

2. Eye appealing (compatible fonts)

3. Appropriately formatted (use of bold,

    italics, etc.)
Meets two of the criteria
Meets one or none of the criteria


Text Mechanics

No grammar or spelling errors
A few minor errors that are not distracting
Numerous or distracting errors


Colors

Meet all of the following criteria:

1. Good contrast

2. Appropriate number of colors

3. Eye appealing
Meet two of the criteria
Meet one or none of the criteria


Content Accuracy

All facts are correct
One or two facts are incorrect
Three or more facts are incorrect


Content Organization

Well organized (information is consistently presented)
Not completely organized
Poorly organized


Content Completeness

All slides are present and complete
One slide is incomplete
Two or more slides are  incomplete or missing


Transitions

Meet all of the following criteria:

1. Keep viewers’ attention

2. Help the flow

3. Consistently used 
Meet two of the criteria
Meet one or none of the criteria


Animation

Meets all of the following criteria:

1. Helps the flow

2. Uses timing effectively

3. Keeps viewers’ attention
Meets two of the criteria
Meets one or none of the criteria


Images

Meet all of the following criteria:

1. Represent content

2. Good quality (good resolution, clear)

3. Appropriate size
Meet two of the criteria
Meet one or none of the criteria


Presentation Delivery

Enthusiastic throughout
Enthusiastic most of the time
Rarely enthusiastic 


Stands erect on both feet throughout
Stands erect on both feet most of the time
Rarely stands erect 


Maintains good eye contact throughout
Maintains good eye contact most of the time
Rarely maintains good eye contact 


Maintains good volume and tone throughout
Maintains good volume and tone most of the time
Rarely maintains good volume and tone 


Uses appropriate gestures to emphasize key points throughout
Uses appropriate gestures to emphasize key points most of the time
Rarely uses appropriate gestures to emphasize key points 


   

Total points out of 28 ​​​______
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