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Student Activity Sheet

Electronic Sales Ticket
Name ________________________

Student Objectives:

1.
Develop an electronic sales ticket.

2.
Describe the advantages of using a spreadsheet application to create and complete a sales ticket.
Equipment and Materials:

· Computer

· Spreadsheet program (e.g., Excel, Lotus 1-2-3)

· Sales ticket_template (Excel file) [image: image1.png]



· Floppy disk

· SG 14.1 Electronic Sales Ticket Scoring Guide [image: image2.png]



· Printer

Procedure:

1. Refer to SG14.1 for the criteria you will be graded on.

2. Using the sales ticket_template provided on the CD-ROM or starting with a new file, complete a sales ticket in a spreadsheet program with the information given in step 3. See Figure 1 for an example format for a sales ticket.

3. Make a sales ticket for James Blanchard.  He lives at 1313 Ashland Road, Columbia, MO 65201.  His purchase was in cash and was made on October 20 of the current year.  The business that you work for is called Only The Best Products.  Use your current address as the company’s address.

James purchased:

· 20 bushels of corn at $2.10 per bushel

· 50 landscaping timbers at $2.49 each

· 10 baskets of fruit at $13.00 per basket

· 7 cases of soda at $5.65 a case

The sales tax in your city is 6.75%.  Type your name after “Received by.”

4. Initiate the formula function in your software and enter formulas to total the amount for each item purchased, total purchase price, sales tax, and grand total.

5.
When the sales ticket is complete, save the file as “sales ticket 1” on a floppy disk or a location your instructor specifies. Print the sales ticket 1 file.

Highland Supplies

1245 Main St.

Highland, MO 65112

 

  Margaret Howard                                                                              Date  7/3/2001

  130 E. 7th St.,

  Highland, MO 65112           

 

Cash

X
Check #
Credit Card #
Charge Acct. #
C.O.D.
Return
Exchange

















Qty.
Description
Price/unit
Amount

2
bushel of corn
$  2.10
$  4.20

4
50 lb bag of fertilizer
$15.00
$60.00

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
Total purchase
$64.20

 
 
Tax (6%)
$  3.85

 
 
Grand total
$68.05

Received by: (Your name)



Figure 14.1 - Sample sales ticket format

6.
Open the sales ticket 1 file and save it as “sales ticket 2.” In the sales ticket 2 file, make another sales ticket based on the following information. 

James Blanchard returned the next day to purchase:

· 13 bushels of corn at $2.10 per bushel

· 9 landscaping timbers at $2.49 each

· 9 feet of wire fence at $11.00 per foot

· 2 hammers at $9.00 each

He paid in cash again.

7. When sales ticket 2 is complete, save it on a floppy disk or a location your instructor specifies. Ensure you have changed the date and your name is on the ticket. Print the sales ticket 2 file.

8. Open the sales ticket 2 file and save it as “sales ticket 3.” In the sales ticket 3 file, make a sales ticket for Ryan Edwards based on the following information. He lives at 1358 Robin Lane, Columbia, MO  65201.
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On October 23 of the current year, Ryan purchased:

· 10 pounds of grass seed at $0.99 per pound

· 144 inches of rope at $0.50 per foot

· 3 pairs of gloves at $2.99 each

The sales tax has changed to 6.81%.  Ryan paid with check number 1693.

9. When sales ticket 3 is complete, save it on a floppy disk or a location your instructor specifies. Ensure that your name is on the ticket. Print the sales ticket 3 file.

10. Open the sales ticket 3 file and save it as “sales ticket 4.” In the sales ticket 4 file, make a sales ticket for Ralph Johnson.  He lives at 589 South Bridge, Columbia, MO  65202.

  
On October 24 of the current year, Ralph purchased:

· 2 dog kennels at $14.99 each

· 6 bones that weighed one half pound each for $0.50 a pound

· 2 leashes at $4.79 each

The sales tax is still 6.81%.  Ralph charged his purchase to his charge account.  His account number is 5045.

11. When sales ticket 4 is complete, save it on a floppy disk or a location your instructor specifies. Ensure that your name is on the ticket. Print the sales ticket 4 file.
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Electronic Sales Ticket Scoring Guide







Name _________________________

Exemplary 

2 pts.
Acceptable

1 pt.
Needs Work 

0 pts.
Pts.

Overall Organization

Meets all of the following

criteria--

1. Headers provide

    appropriate labeling 

2. Columns are in logical 

    order

3. Logical flow of calculations
Meets two of the criteria
Meets one or none of the criteria


Text Mechanics

No punctuation or spelling errors
A few minor errors that are not distracting
Numerous or distracting errors


Formulas

All formulas are entered correctly and calculate the data when entered
One formula is entered incorrectly
Two or more formulas are entered incorrectly


Content Completeness

All necessary information is entered
***
Information is missing




 Total points out of 8 _____

***No middle-ground criteria (either exemplary or needs work)
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