


Name: ______________________


[image: image2.wmf]Colors

Estimated

Actual

Blue

Red

Yellow

Orange

Green

Brown

Prediction Sheet – Make a prediction on the number of each color of M&M's in a bag of M&M's. Then open a bag of M&M's and count each color.

[image: image3..pict]Whole Class - Get a total number of each color of M&M's from the other students in the class. 
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After you have completed the computer activity fill in this table. 

Staple this sheet with the other three sheets that you printed from the computer.

Spreadsheets and M & M’s

Your bag of M&M's

Setting up the spreadsheet
1. Go to Start, Excel or Office and click on Microsoft EXCEL.

2. In cell A1, type the word "Color". Press Tab. In cell B1, type the word "Number".

3. In cell A2, type the word "Blue". Press Enter. 

4. In cell A3, type the word "Red". Press Enter. 

5. In cell A4, type the word "Yellow". Press Enter. 

6. In cell A5, type the word "Orange". Press Enter. 

7. In cell A6, type the word "Green". Press Enter. 

8. In cell A7, type the word "Brown". Press Enter. 

9. In cell A8, type the word "Total". Press Enter. 

Entering the data 
1. Type the number of your blue M&M's in cell B2. 

2. Type the number of your red M&M's in cell B3. 

3. Continue with typing your results in column B. 

Formatting chart 
1. Highlight cells in your chart A1 to B8. Right click on top of the chart. 

2. Click Format Cells from the pop-up menu. 

3. Click the Font tab and change to Arial 14. 

Applying the Chart Wizard 
1. Make sure your table is highlighted. Click on the Chart Wizard button on the button menu.

2. Step 1 shows all the different graphs. The column graph is highlighted, leave it as is. Click on "Next".

3. Use these settings. Click on "Next".

4. Under the "chart title" type in a title such as "A Bag of M & M’s.

5. Under the "Category (x) axis" type "Color".

6. Under the "Value (y) axis" type "Number".

7. Click on "Legend". Remove the check mark on "Show Legend". Then click on Next.

8. Click on the round button that says "As new sheet".

9. Click on "Finish".

Formatting the graph 
1. Double click in the gray area of your graph. On the right hand side of the window that opened there is a round button under "Area", by the word "none". Click in that circle and then click on "Close".

2. Click on the magnifying glass to view your work. Click close. 

3. Click on the bar (in your graph) that represents blue M&M's to highlight the bar. 

4. Click a second time to select that bar only. Handle bars will appear on that bar only. 

5. Point at the blue bar and click on the right button on your mouse. Click on "Format Data Point". 

6. Click the color blue and then click OK. 

7. Click and highlight each individual bar. Then right click and select "Format Data Point" to choose colors. 

Adding a header and footer 
1. Click on the magnifying glass and then click "Setup". 

2. Click on the "Header/Footer" tab. 

3. Click on "Custom Header" and add a title like "M&M Colors"

4. Click on "OK" and then select "Custom Footer". 

5. Type your first and last name for the footer and then click on "OK". Click on "OK" and then click on "Close".

Save and Print 
1. Click on the disk icon to save your spreadsheet. Name it MM and then your last name.  (Ex:  MMJones)

2. Click on the magnifying glass.

3. Print your graph by clicking on the print button.

4. Click on the bottom tab to display your worksheet with the spreadsheet of numbers (Sheet1), click on the magnifying glass.

5. Click on the print button to print the spreadsheet.

Exiting Excel 
1. Click on "File" and click on "Exit"

Class Totals

Setting up Your Worksheet and Entering Data
1. Open the M&M Spreadsheet

2. Click on "sheet2" (on the bottom of your screen). 

3. Type your table of information on the whole class. DO NOT type the first row. (Colors, 1, 2, 3, etc.)

Entering Formulas
1. Highlight all of the numbers in the worksheet.  Then click on the AutoSum button.

2. Click on the next empty cell in row 1.  Click on the AutoSum button.  Press Enter.

3. Click on the cell with the new number. Move your mouse so that the curser is on the bottom right corner of that cell (the curser should look like a small plus sign). Click and hold the left button down on the mouse. Drag the curser down to the row 7 and release the mouse button.  This should fill this column with numbers. Notice the largest number in that column.

4. Click on the next empty cell in row 1.  Push the "=" key, the left arrow, the "/" key, type the largest number in the last column, and then press Enter.

5. Click on the cell with the new number. Click the right button on the mouse.  Click on "Format Cells…", click on "Percentage" and then click on OK.

6. Move your mouse so that the curser is on the bottom right corner of that cell (the curser should look like a small plus sign). Click and hold the left button on the mouse. Drag the curser to the bottom row of numbers and release the mouse button.  This should fill this column with numbers.

Formatting the Workbook
1. Click on the "1" on row one. Click the right button on the mouse and then click on Insert.

2. Type the first row of your table from your information page (Colors, 1, 2, 3, etc).

3. Type "Total" above the total column and "Percent" above the percent column.

4. Click on the "1" on row one. Click the right button on the mouse and then click on Insert.

5. Type your first and last name someplace on row one.

6. Adjust the width of the columns by highlighting all of the columns and then double clicking on the right edge of one of the columns. 

Saving and Printing

1. Click on the disk icon to save your spreadsheet. 

2. Click on the magnifying glass, make sure it looks good and then print your spreadsheet.
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