
 

Pre-Professional Teacher  
Practicum Manual

Published June 2011



 

Pre-Professional Teaching Practicum Manual i

Pre-Professional Teacher  
Practicum Manual

June 2011

Project Managers:	  
  Cynthia Arendt, Christine Hollingsworth   	
  Michelle Conrad, Larae Watkins

Copy Editor/Graphic Designer:	  
  Kathi Whitman, In Credible English®

		
Produced by: 
Missouri Center for Career Education 
at the University of Central Missouri  
for the Missouri Department of 
Elementary and Secondary Education

Missouri Center for Career Education

University of Central Missouri

T.R. Gaines 302
Warrensburg, MO 64093

The Department of Elementary and Secondary Education 
does not discriminate on the basis of race, color, national 
origin, sex, disability, or age in its programs and activities. 
Inquiries related to Department programs and to the loca-
tion of services, activities, and facilities that are accessible 
by persons with disabilities may be directed to the Jefferson 
State Office Building, Civil Rights Compliance (Title VI/Title 
IX/504/ADA/Age Act), 5th Floor, 205 Jefferson Street, Jeffer-
son City, MO 65102-0480; telephone number 573-526-4757 
or Relay Missouri 800-735-2966.

Copyright 2011. All rights reserved by the Missouri Depart-
ment of Elementary and Secondary Education. Use of this 
document is granted for educational purposes only, and this 
document or any of its components may not be copied or 
reproduced in any format for commercial purposes.

Contributors

Writers:

Mary Ann Lanoue

Kathy Nash

Kathi Whitman

Committee Members:

Carl Grigsby

Tracy Vestal

Janine Rauba

Debbie Pohl

Janet Barnes

Nancy Zeliff

Jane Wolff



 

Pre-Professional Teaching Practicum Manual ii

Table of Contents

Section 1: The Practicum Experience................ 2

Using the Practicum Manual...................... 2

Definitions.................................................. 2

Career Pathways for the Teaching  
Profession — Program Information........... 4

Section 2: Program Coordination.................... 31

Scheduling .............................................. 32

Marketing ............................................... 32

Utilizing an Advisory Committee............... 33

Directing the Application Process ........... 34

Placing Participants in Assigned Schools .35

Enforcing Discipline................................. 37

Administering the Technical Skills  
Assessment.............................................. 37

Observing Participants in Assigned  
Schools................................................... 38

Implementing Student Organizations......... 38

 
 
 

Section 3:  Practicum Instruction................... 43

Pre-Professional Teacher Practicum  
Instructor Roles and Responsibilities...... 45

Introducing the Participant Handbook...... 45

Contracting with Participants.................. 46

Coordinating Activities with  
Supervising Teachers............................... 46

Appendix: Crosswalk to MoSTEP and  
Common Core Standards................................. 49	

Linked Documents

Throughout this manual, you will 
find two types of links:

Embedded Text Links —  These 
links appear as dark blue, under-
lined type within the narrative 
and link to .DOC versions of 
forms/templates you can cus-
tomize to your own program. 
Black-type, underlined text 
links indicate links to external 
Web sites rather than samples.

Thumbnail Images — These 
link to .PDF versions of the 
samples/forms referred to in 
the narrative.


