Resume Writing
Scoring Guide
	
	Excellent 
	Good
	Average 
	Poor

	Appealing Layout
5 points
	Excellent Layout
5 points
	Good Layout
4  points
	Average Layout
3 points
	Poor Layout
2 – 0 points


	Objective
5 points
	Well written objective

5 points
	Objective is a bit confusing.

4  points
	Objective is vague and uncertain.

3 points
	Poor or no objective stated.

2 – 0 points

	Education
 5 points
	Education is well written.

5 points
	Education is a good but not in reverse chronological order.

4  points
	Education is a very brief and not in reverse chronological order.

3 points
	Poor or no Education listed.

2 – 0 points

	Work Experience
 5 points
	Experience is well written and in reverse chronological order.

5 points
	Experience is a good but not in reverse chronological order.

4  points
	Education is a very brief and not in reverse chronological order.

3 points
	Poor or no Experience listed.

2 – 0 points

	Honors & Awards
 5 points
	Honors & Awards are well written including dates.

5 points
	Honors & Awards are good but do not have dates.

4  points
	Honors & Awards are very brief and without dates.

3 points
	Poor or no Honors & Awards listed.

2 – 0 points

	Grammar
	No grammatical errors. All points awarded
	Two grammatical errors: 1 point deduction
	More than 3 grammatical errors and poor layout: 2 points deduction
	Poor layout and multiple errors: 3 points deduction


Student Name:
___________________________________

Total Points:
          / 25          
